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THIS HANDBOOK HAS BEEN REVISED.
PLASE READ THE ENTIRE HANDBOOK, SIGN THE ACKNOWLEDGMENT FORM,
AND RETURN IT TO SCHOXDDR BEFORE MONDAY, AUGUST 26, 2019.
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(The Religious Dimension of Education in a Catholic S&888l, para. 25)

INTRODUCTION

POLICIES AND PREDDRES

The fact that a child has been registered at Sadrsdirt Catholic School (SHCS) indicates that its policies, rules,
regulations and consequences have been examined and pteckby parents and guardians.is expected that the
judgment of school athorities concernig decisions, policies, ruleegulations and/or the discipline of the students
will be respected and supported by the parents and guardidhesonflict arises, parents and guardians are expected to
discuss the problem privately witthose concerned and not in front of the student(s), other parents or guardians
with others in general. Education is a partnership. The pageatdianis the primaryand principakducator: the school
supports the parerguardian in this endeavotdowever, in the view of the administration, if there is a breakdown in
this partnership, parentguardiansmay be asked to remove their chitdn)from the school.

OurMission Statement:
Sacred Heart Catholic Schpats our students on the path to Colleyed Heaven by providirggchallenging, faitHilled,
educationalexperiencehat serves as the foundatidor a lifelived in service to Jesus, the church, and community.

Our Root Beliefs
God is Good
Jesus is the Center
The Holy Spirit Inspirestb Exel

Our Core Values:
Seek, Persist, Excel, Love, and Serve

Our Shared Purpose:
To make God known, loved, and served.



CHAPTER ONE
ENROLLMENT, ADMISSIONS, AND REGISTRATION

PARENT/SCHOOL COVENANT

As parentguardians of children in Sacred ldg Catholic School, we promise to read carefully and support the
philosophyof the school, as stated in thisahldbook. As a family, & promise to attend weekend Mass and Hdjys of
Obligation,when possible. We promise to provide prayer experienaagridaily living and set a Christian example for
our children. We promise to help our children with their lessons and take an active part in their education. We promi
to support with regular attendance at Home and School meetings, to fulfill oureelqublunteer hours, and to assist
with fundraising. We promise to follow the designated stewardship plan for the parish and use the envelope system f
our offering to help the parishcknowledge our accountability’Ve understand that our reception ofdhDiocesan
subsidy for tuition throughout the year is dependent upon our fulfilment of the covenant.

ADMISSIONS POLICY
Sacred Heart Catholic School gives preference of admission to students in the following order:
9 Siblings of students currently enroll@dthe schoal
9 Children of families who are registered, practicing, and contributing members of Sacred Heart Parish
9 Catholic children whose families are registered, practicing, and contributing membegxisiigs other than
Sacred Heart;
9 Other applicants

The administration reserves the right to deny admission to any student upon review of his/her academic or conduct
record for just cause.

Pre-K and KINDERGARTEN ADMISSION

1 Since Pr&K and Kindergarten are integrally incorporated into Sacred Heart GatSoliool, their programs
follow the same philosophybjectives, rulesand regulations as the rest of the school.

1 In order to be admittedinto PreK, children must have attained the age of at least four years on or before
September 1 of the current shool year and have proof of the necessary immunizations and physical
examination. In order to be admitted to Kindergarten, children must have attained the age of at least five years
on or before Septembersiof the current school yeaand have proof ohecessary immunizations and physical
examination All students must also be fully toilet trained.

CONSENT TO EXCHANGE INFORMATION

No information regarding a current or former student may be exchanged with anyscloool based party without a
signed, wtten Consent to Exchange Confidential Informatioexcept in situations of suspected abuse, neglect,
exploitation, endangermenbr medical emergencyThis form is available in the school office and must be signed by the
parent/guardian.

EXTENDED DAY RERAM

Sacred Heart Catholi§chool offers an Extended Dayo§am for children inKindergartenthrough Grade 8 This
program begins at dismissal and ends at 6:00PM sharp. Students attending Extended Day must be registesdd.a
yearly registration de for each child enrolled in therBgram. Registration information is available during orientation
and in theschooloffice. A daily record of attendance is kept; therefore, written notice is encouragechvehstudent
withdraws from the Pogram or willbe participating in a sport.

A penalty fee per student will be assessed to parkniardianspicking up their childen after 6:00PM.The Pogram will
be available ommost regular schooldays and early dismissal days (please refer to Ammual School aenda).
Extended Day fees are payable in advance on yearly or quarterly Basgare payable by cash, check, money order,



or MasterCard/VISA. Checks must be clearly marked Extended Day progr@ontact the school office for
applications, information and rates.

No electronic devices are permitted during the Extended Day Progtanaddition, all policies and procedures that
apply during the school day apply to the Extended Day Progiam@n extension of the school day.

IMMUNIZATIONS

Florida Sta# Law requires that schoalged children are immunized against communicable dise&sbolic Schools
within the Diocese of St. Petersburg require enrolling students to submit a Florida Department of Health Certificate c
Immunization as provided for irldfida Statute 1003.22 as a condition precedent to acceptance. Catholic Schools in the
Diocese of St. Petersburg dot recognize a religious objection to this immunization. This policy is effective as of the
20112012 school year. The immunizations are aptional and must be fulfilled in order for your child to be enrolled in
school. Records of immunization must be submitted to the school anlifH 680 state forran or before the first day of
school. Pinellas County requires the following schedulenohunizations for school aged children:

All families must complete/submit the following before school begins:

1 A physical examination (completed within the last year) is required for Kindergarten students and all new
students, documented on Form DH 304@R{GINAL physical form).

1 All students entering Kindergarten and all new students must submit Form DH 680 (ORIGINAL Certification of
Immunization form).

1 All children entering Kindergarten must have had all three Hepatitis B shots and a second Varicaka vacci

91 Please note: If the fourth dose of polio vaccine is administered prior to the fourth birthday, a fifth dose of the
vaccine is required for Kindergarten entry. This requirement applies to Kindergarten only, no other grade.

i Students entering grades 7 arlare required to have 1 Tdap.

Please note the following immunization requirements:

VPK 4year-olds Kindergarten Seventh Grade
4 DTaP 5DTaP 1 Tdap

3 Polio 4-5 Polio

1 HIB 2 MMR

1 MMR Hepatitis B Series (3 shots)

HepatitisB Series (3 shots) Varicella (2)

Varicella

** Note: TheDiocese of St. Petersbuitgesnot accept any Religious Exemptions. Please ask your family physician if
there are any concerns or questions regarding these immunization requirements.

NONCUSTODIAPARENTS

This school abides by the provisions of the Buckley Amendment with respect to the right-ofistodial parents.In

the absence of a court order to the contrary, the school will provide the-austodial parent with access to the
academic recorsl and to other schoelelated information regarding the childf there is a court order specifying that
there is to be no information given, it is the responsibility of the custodial parent to provide the school with an official
copy of the court order.If there is a court order specifying noalease of a child to the neoustodial parent, it is the
responsibility of the custodial parent to provide the school with a copy of the custody section of the divorce decree.



TITLE IX

Sacred Heart Catholic X2 f | RKSNBa (2 GKS {(SySia 2F ¢AGES L-Y dab?2
be excluded from participating in, be denied the benefits of, or be subjected to discrimination under any educatior
program or activity receiving federal iy OA I f | aaAaidl yOS ¢

NONDISCRIMINATION POLICY

The Catholic schools of the Diocese of St. Petersburg admit students of any race, color, national and ethnic origin to
the rights, privileges, programs, and activities generally accorded or made avalalsl schools. They do not
discriminate on the basis of race, color, national and ethnic origin in administration of their educational policies
admissions policies, scholarship programs, athletic programs, or any other school administered programs.

REGSTRATION
Reregistration for current students takes place in early spring. In consultation with the Office of Catholic Schools an
Centers, the principal has the sole right to deny acceptance of registrationregigration for any reason.

ACCOMODATNS FOR STUDENTS WITH EXCEPTIONALITIES

ParentéGuardiansof students with suspected or diagnosedesjal needs should contact thel®ol Principal Assistant
Principalor{ OK2 2 f /| Offiey faradsigtanEeaSacred Heart Catholic School may acudphis with exceptional
needs, though the school is not required to do so, if following discussion with the parent(s) and other advisory faculty
a0K22f FRYAYAAGNI GA2Y 0StAS@Sa GKS OKAfRQa ySSR@én Yl ¢
from a licensed practitioner may be required to make the determination for enrolling a child. If possible,
accommodations for a child diagnosed with learning disabilities or other exceptional needs will be made within the
regular classroom. Additionakervices that may be offered include the school resource program, speech/language
therapy (provided through the School District of Pinellas County), and Title | tutoring. Concerns about a current
SYNRitft SR OKAfRQa | Ol RSY AHe atteitidh BfNEe aldssrabri RatzieR If @ Barnmddsdpiiti (i
or other exceptional need is suspected, a meeting will be scheduled with the School Counselor, resource teacher, a
involved teacher(s).

PROBATIONARY REPORTS

All new students or students pmoted conditionally will be placed on probation forréne (9) week period if
warranted, probation will be extended for an additidrsix (6) weeksReports are sent to parerfguardianseverythird

(3 week, to allow families and the school time tosass whether placement at Sacred Heart Catholic School is the
best placement for the child. The probationary period is for both academics and behavior. Prior to the end of the
probationary periodschooladministration will conduct an informal evaluatioft RSGSNYAYS AF GKS
being met and if the placement is appropriate. Administration and/or teachers may recommend that a student
presently in the school be placed on probation at any time, if academics or behavior become consistently
unsaisfactory.

TRANSFERS
Parents are asked to come in person to the school office to complete a Withdrawal Form in advance of date of transfe
Upon request from the receiving school, toffice assistantvill mail out the transfer, transcript of scholasti&cord, and
standardized test results, duplicate of health recqrdirectly to the schoot provided that:

1 All textbooks and library books have been returned to the schaab

9 All tuition, fines, and book bill payments have bdaliilled.

WITHDRAWAL
Aceptance at Sacred Heart Catholic School implies a commitment by the school to the child according to its hission.
likewise implies that parentguardiansmake a commitment to the same.

The decision to withdraw a child from SHCS is a seriouslbiggenerally considered permanent and should be made
only after due consideration, consultation with the schdoly R 2 G KSNJ LINR FSaaArz2ylftalfdal YA
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parentguardianfails to reregister a student by the due date for-registraton, the school will immediately consider
20KSNJ) a0dzRSydaQ FLILX AOFGA2ya TFT2NJ I RYA&aaAirzy TFT2N GKS y !¢
2 KSYy | aitdzZRSyd tSH@Sa {F ONBR | SI MIRY/AK (&K 3OSO S{{Che&shthdh I A |
following conditions Wl be assigned based on the circumstances surrounding the withdrawal of the student.

Eligible for Readmittance one of the following situations would render the student/family eligible foatemittanceg
given that a spot is available time grad€s) requested. Student withdrew because:

T CIYAf@&Qa TA hattheskhodl cadnat Buggorit A 2 y

1 Family relocated out of the area;

9 Based on mutual agreement between the parents and the school administratibris in the best
interest of the child to move themi., child needs to repeat a grade, or receive temporggcsalized
services);

1 When withdrawing a student for any of the above situations, the school must be given at least 30 day:s
notice prior to the transfer or to théast day of the school year (aexception can be made in the case
of a job relocation).

Ineligible for ReAdmittance¢ if a family/student withdraws under any of the following conditions, the student will not
be readmitted to the school:
9 Student is asked tteave for violation of the school paks or for disciplinary reasons;
1 Family withdraws from the school, is-aglmitted and withdraws again, for reasons other tHarancial
or family relocation;
1 There is a potential or actual conflict between the schamdl the student and no effort is made on the
part of the family to resolve it with the school administratigthe child is simply withdrawn.



CHAPTER TWO
ATTENDANCE AND DAILY SCHEDULES

ABSENCE/SCHOMSLTENDANCE:

Success in anyetd requires a continuous daily effort. Nowhere is this truer than in education. The quality of learning for
any student reflects the regularity with which flsbe attends classes. Our attendance regulations have been formulated
as a means of helping outuslents develop habits which will serve them best while in school and in later years.

State of Florida aw requires those children between the ages of 5 and 16 attend school. Regular attendance anc
punctuality have a marked influence upon scholasticaainent. Attendance is an essential element to good progress
in school.

School calendars are distributed to families to aid them in planning family vacations. Schools strongly encourage famili
to plan vacations during scheduled school vacations. AQylvai A 2y NBf I G§SR F0aSy0Sa gAf
total number of absences.

All absences must be reported to the schoftilce by 9:00AM the day the child is abseRarents/Giardians must notify
GKS aoKz22ft 27F7TA OS27 541106EK2priorRADID0AM A& Ssafénysprotedurepif a child is absent
and the parentguardianshave not called, the school will attempt to contact the parégtsrdians When a student is
absent, the school must receive communication from parentsi/dizs explaining the reason for the absence, either
voice message or electronic. The communication must inciude G KS OKA f R Q@ of @bdende, aydl3Mies |
nature of illness or reason for absence.

In the case of prolonged medical absentt@ee or more days, parenftguardiansshould call the office befor@:00AM

for missed class work and homework, so the work can be prepared and be ready for pickup at dismissal time. Due
teachingschedulesit may take up to 24 hours to have materigiepared for pick up in the school office. Based on the
number of days absent and the amount of work missed, a reasonable amount of time will be allowed for its completion.

Please noteilf a child has contracted a contagious disease, the child must haletar's note to return to school.
When a child has been absent, the parent/guardian must write a note explaining the nature of the absence and it mu
be given to the homeroom teacher/school office upon the child's return to school. If a child is dbsdahtee (3)
consecutivedays or more, a doctor's note regarding the nature of the illness is necessary in order for the child to returr
to school.

Ten (10) tardies ira trimester are considered excessiveA notification will be sent home on the tenttardy. A
conference with the school counselor and homeroom teacher will be mandatory.

Six (6) absences intdmester are considered excessive. A notification will be sent home on the sixth absence. A
conference with the school counseland homebom teacher will be mandatory.On the seventh absence,
conseqguences may be givet.your child is going to be out for any length of time due to a family commitment, please
send a note to the school office at least a week in advance.

Students should not be peritted to return to school unless well enough to participate in school activities. Students
must be present for at least four (4) hours of the school day to be considered present that day. In order to participate i
any after school activities, includinige extended day program, students must be present on that day. Students who are
absent more than 20 school days during the year may be under administrative review for academic retention and me
be asked to withdraw from Sacred Heart Catholic School.

Students who are absent are required to make up work missed in each class. If a student is out for only one or two day
upon return to school, the student should meet with the teacher about the work missed. The student will be given &
deadline by the teacheto complete and turn in these assignments. It is the responsibility of the student to see that the

9



work is completed. Thetudent maylog on to the portal(i.e. FACTS SIS (formerly RenWab}500gle Classroontd
check the homework missed. If work is moade up by the deadie specified by the teacher, the grade for work missed
may be recorded as a zero

Any student who is absent on the day of a scheduled summative assessment will be expected to make it up upon his/r
return to school. For everyay a student is absenthe/she has that number of days to make the summative
assessment(i® M RIF& YAaaSR ' m RIFe F2N) adzyYFrdA@S aasSaavySy
teacher regarding missed assessments. In the evenmhultiple-day absencesthe teacher will determine when all
assessments will be taken.

It is the responsibility of the student and parent to see that the work is completed.

School Hours*
Daily: 7:45AM¢ 3:15PM
Half Day: 7:45AM¢ 12:00PM
*Regd  NJ F GGSYRFYyOS KIFa 'y AYLRNIL y &Excaptdn tiePcasaof itngss or
severe weather conditions, a child should be in school and arrive on time.

O

APPOINTMENTS
DentalMedical: These should be madaitside school houravhen possible.lf they must be attended to during school
hours, the parenfguardianwill provide the explanation at the time the student is signed out.

ARRIVAL

The school day begins promptly at 7:45ABupervision in the Parigbentea begins at 7:15AM. Astudents upon arrival
report directly to the Parish Center. Those arriving lateain 7:45AM are marked tard@ll students arriving after
7:45AM, a parerguardianmust park and walk them into the school office to sign in theildchs tardy. Sacred lde
Catholic Schoatloes offer Mbrning Gire, beginning at 6:30AM. Students arriving after 6:30AM, but before 7:15AM,
should report directly to the Field House and check in with Coach.

Since morning assembly is the time when the menschool prays toge#r, pledges allegiance to our country, hears a
spiritual thought for the dayas well as the daily agenda and the upcoming events of the week, it is essential that eact
child be present at these eventiom their beginnings and therdore, it is encouragedo have your child dropped off

by 7:40AM, so they are seated and ready at 7:45AM.

Parents/Guardians who wish to walk their clith) into the Parish Centeor who have business in the school office
must park in the church parkinigt. Parents/Guardiais should not park in the front and backrideways between
7:15AM and 3:1PM. It is important to keep these lanes clear of traffic in case they are needed in an emergency.
Parents/Guardians may pull through the circular drive in frohthe school in ordr to drop off their children. Safety
Patrols are on duty by 7:15AM to assist students.

** NO CHILD SHOULD BE DROPPED OFFOWW6 46X STREET, OR™8BVENUE**

TARDINESS

Morning Assembly is the beginning of the school day fbstaldents and it ismsnportant that they be present and on
time. Morning Assembly is the time we gather together as a school family for a thought for the day, morning prayer, the
tf SRAS 2F 1 £tS3AAFYyOS (2 2dz2NJ O2 dzbibiIniSsion a8 bckddl. The/tidy el NX
will ring at 7:45AM Students arriving after this time will be marked tardy and will sit at the table with Coach until
dismissed.Students in grades-8 who accumulate four or more tardies in the same month beél denied the privilge

of dressing down for Spirit Day.

10



In the Middle School classes-&p students who are not in their seats at the beginning of each class will be marked
tardy. The accumulation of five class tardies will result in a Conduct Ré&ferr

DISMISSA(See Apendix for specific Drop OfbismissalRainy Day Dismissal Procedures)

Dismissal takes place at 3:15PMStudents in Grade¥-8 are walked to the church parking lot for dismissal.
Parents/Guardians should display the Authorized Drisign in the pass®ger side window. All students will be
dismissed from the church parking I&hildren in VPK are walked tthe Parish Centenorth entrancefor pick-up.
Children in grades K through gradeaad their older siblingswill wait for their @ars at the west ed of the parking lot
(closest to Morning Star Catholic SchodParents/Guardians must enter the southwest corner of the parking lot from
46" Way. Cars should line up, keeping the drive lane open for emergency vehichéklren are blped into cars by
Safety Patraand faculty members starting with the inside liné/e strongly urge parents/guardians to place child seats
on the passenger side of their cars.

Students in grade 3 through 8who do not have a sibling @arpoolmemberin a lower gradevait for their cars at the
eastern end of the parking loDrivers enter at the southeast entrance to the parking lot alority@eet and form four
lines facing the Parish Hall. Faculty members are there to supervise the dismisadeoftst

All paents/guardians are required to follow the dismissal procedupdéease damot park and exit your carParked cars
interrupt the procedure for the safe and orderly dismissal of students. No student will be loaded into a vehicle without &
seatbelt or if a culty member deems the vehicle to be unsafe.

IMPORTANT NO STUDRT WILL BE DISMISSED'HE LAST %2 HOOR A SCHOOL DAY GPM ON A REGULAR DAY
AND 11:30AM ON A %AY) UNLESS IT IS AVAELY OR HEALTH EMNEERNCYORUNLESS THE SCHOOE BEAEN
CALLED ORVEN WRITTEN NOTIGEHOURS IN ADVANCE.

** CELL PHONE USE BWERS DURING ARRIVWAID DISMISSALPROHIBITEBOR REASONS OF JAEFE

RAINY DAY DISMISSAL.:

School dministration will decide if rainy day procedures are necessary. Stauk up 2 by 2 in the Southvest corner of
the church parking lot (closest to Morning St@atholic Schoaind will follow directions of the school staff). You will
enter the main circle in the opposite direction sttandard morning drojff, pickup yaur student, and pceed South
on 46" Way.

A written note from a parent or guardian is required whenever a change, (including method and/appligka person

not listed on the Emergency Information form), in dismissal procedure occurs. Students vk parrmitted tocall

home to make afternoon arrangements. Students who are not picked up by 3:30PM will be placed in the Extended D
Programand a fee will be assessedsacred Heart Catholic School assumes no responsibility for children staying later
than 3:30PM unlesghe student has signed in at Extended Day. Paréntardians and teachers must make
arrangements before a child is allowed to stay after school for any other purfgtselents are not permitted to leave

the dismissal area and later retuto the school gounds.

Students involved in schaesponsored after school activities must be supervised by an adult at all ti@ssY CLUB OR
TEAM MEMBERS MAY STAY FOR MEETINGS OR PRAGIECEBre NO spectatorsBROTHERS, SISTERS, AND
FRIENDS MIST GO HOME ATHIREGULAR TIMEhe coaches are responsible for their teams and cannot attend to
spectators

Students who leave the school grounds in school uniform are expected to follow the rules of the school as if they wel

still on the property.Disciplinary mesures may be imposed for students in school uniform not behaving in a manner in
keeping with the School Management Plan even if they are not on school grounds at any time before or after school.
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Any student who remains after school fmlling club or teen events who do not have written permission from a
parentguardianto walk or ride abike home will be sent to the Extended Dagdtam and the daily rate will be charged.

If it is necessary to piekp a student before 3:19% (See Dismissabove), a written note from the parent notifying the
teacher is required the morning of the early dismissalLJ2 y 0 K & 3lde NERA G 920 a | NNigeZthet |
parentguardianwill sign their student out.The student will tha be called ovethe P.A. If a student will be going home
with another parentguardianthat is an authorized pickip person the parentguardianmust call the school office or
email the teacher before lunch. If the other parfguardianis not an unauthoded pickup persm, a written note is
required. At NO TIME is a parefguardian permitted to go to the classroom to pickip a child without permission
from the schooloffice.

Dismissal on the last day of the school year is immediately bféess, usuallground 10:00AM.

BIKERS ANWALKERS
Written permission must be sent to schauffice by the parentguardianfor a child to be released by school personnel
to walk or ride a bike home after school or after team/club events.

EMERGENCY DISMASEMERGENCY RENVSE PLAN
Parent¢Guardiansreporting to theschool office to pickip their child(ren) should sign in on the list at the front desk and
then wait until their child(ren) are called.

In case of total school evacuation, studemidl be escorte, by SHCculty/staff, to the following location(s):

EVACUATION LOCATION #1.:
In the event that Sacred Heart Catholic School (SHCS) needs to evacuate the premises, students will walk (accompa
by SHCS faculty/staff) fdorning StarCatholic Schoglocated at 4661 80 Avenue North, Pinellas Park, FL 33781.

In order to reunite the parents/guardians and children, all parents/guardians will be contacted, via text message, phon
call, and/or email, usingACTS SI&ur School Inform@bn System/Database

EVACUATION LOCATION #2:

In the event that Sacred Heart Catholic School (SHCS) needs to evacuate the premises beyond our first evacua
location, students will walk (accompanied by SHCS faculty/staff) t@ithellas Park Performinérts Centeylocaed at

4951 78 Avenue North, Pinellas Park, FL 33781. This location was determined in cooperation with the City of Pinell
Park and the Diocesan Office of Catholic Schools and Centers.

In order to reunite the parents/guardians andilchien, all parent&guardians will be contacted, via text message, phone
call, and/or email, usingACTS SI&ur School Information System/Database.

In the event of a crisis at Sacred Heart Catholic School, a diocesan crisis intervention team mbadhe talassist
administration, faculty, staff, students or parergiardiansas the situation warrants.

The schodd 9 Y SNAE Sy 08, bywHRo#dal2afisSnottafplib§e record and will not be released for viewing by
parents guardians,or anyone other tlan the faculty and the school crisis team members.

6A-1.09512 QUIVALENMINIMUM SCHOOODERMFORCOMPUSORATTENDANCEURPOSES
Any child of compulsory school attendance age, who is enrolled in gulolic school pursuant to sectid002.42, F.S.,
shall @ deemed to be in compliance with the compulsory attendance requirements of section 1003.21(1)(a), F.S
provided the child maintains regular attendance during the entire school term of either:
(1) One hundred eighty (180) actual sohdays determined agrescribed by section 1011.60(2), F.S., or
(2) A minimum of one hundred seventy (170) actual school days and the hourly equivalent of one hundred eight
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(180) actual school days, determined as prescribed below:
(a) Kindergarten: Fiieundred forty (540) neinstructional hours.
(b) Grades B: Seven hundred twenty (720) net instructional hours.
(c) Grades42: Nine hundred (900) net instructional hours.

Rulemaking Authority 1001.02, 1011.60(2) FS. Law Implemented 1002.42, 1003260 103. HistogNew 421-80,
Formerly 6AL.9512.

13



CHAPTER THREE
STUDENT UNIFORM AND APPEARANCE

/1T L[5Ww9bQ{ bta9{ {1h!'[5 .9 /[9!'w[, a'wY95 hb ![[ h
INCLUDING SNEAKERS.

Provider:[ | y Bhd School Uniformstise official Sacred Heart Catholic School uniform provider
Purchase UniformsSchool uniforms may be purchased at:

Online Ordering: Go taww.landsend.com/schoand create or sigin your account. Inclugl your student and school
information in My Account (findur school using the school preferred number seaB0167636.

Westfield Countryside Mall OrderindJnfortunately, this location has recently closed.

UNIFORM REQUIREMENTS:
PreK: Students do notwear a uniform. Socks and comfortable shoes are required. Sandals are not
considered appropriate footwear and are not permitted.

Girls:

Burgundy/Graylaid jumper (K3 only)

Burgundy/Grayplaid ALine skirt (k8)

Gray solid Aine skirt (k8)

Gray walkig shorts or slacks

Black, brownor gray belt

White orburgundyinterlock/mesh polo with SHCS logo
Burgundy/Graysweatshirt: crew neck (R); hooded sweatshirt (8)
*Only plain white tshirts OR PEghirts maybe wom under the uniform sint

= =4 =4 =4 -4 -8 -9

Boys:

9 Gray shorts or slacks

1 Black brown, orgraybelt

1 White orburgundyinterlock/mesh polo with SHCS logo

1 Burgundy/Grayweatshirt: crew neck (B); hooded sweatshirt (8)
*Only plain white tshirts OR PEghirts may be war under the uniform s

Girls/Boys: All slacks, shortaind skirts must be worn at the waistAll shirts must be tucked in so the
waistband or belt can be seen.

Cold Weather Clothing:

1 Clothing without the SHCS logo can wern to and from school ONLY ONLY burgundy/gray
sweaters, fleece, hoodies, or sweatshirtwith the SHCS logo may be worn in the classrooms,
hallways and offices of SHCS. Blachkijtey or gray turtlenecks or longleeve shirts may be worn
underneath the polo shirtsNo other jackets sweaters and/or sweathirts may be worn at any
time during the school day.

Shoes and Socks:

1 Solid black shoes @neakers ONLYvhite/tan soles are approved, but nmlors or logoshouldbe
visible on the shoe.
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1 White, black or burgundysocks or tights; Socks must exceed @¢hankle bone and not exceed the
knee.
1 Sandals and wheeled shoes are prohibitddeels are prohibited
For safety reasons, all shoes must be tied/velcroed

Physical Educatio(PE)Uniform:
1 SHCSshirt with Sacred Heart logo
f Solid black uniformsharda FNRY [ YRaQ 9yR GAGK alOKz22f f 2:
9 Solid black shoes: ONLY comfortable/supportive low topped, solid athletic shoes *No dress shoes,
heels, flats, wheel shoes or Mary Janes are allowedPE
9 Blackburgundy,or gray sweatshirtsrad sweatpants on cold @ather days

Body Tattoos/Body Piercing, Makdp, and Nail Polish:Prohibited

Jewelry:

1 One () wristwatch (Please note: NO smartwatches of any kind (i.e. Apple Watch, Android Watch,
etc.) may be worn at any time; Smasdtches maynot be worrx S @Sy AF (GKSANI aa
0S Widz2NYySR 2FFPQU
One () religious bracelef(WWJD or another)

One () thin (3mm) chain with aeligiouscross or medal

Medical ID braceleif appropriate

One () pair post earringsPne () in each lower lobe onlygirls only)
No rings

=A =4 =4 =4 =9

Spirit Day: PE tshirts ORspirit shirts with uniform shorts/skorts/pants OR jeans armheakers (only PE
appropriate shoes allowed)All other uniform rules apply.

{dzy R @8Qa . Sady
Girls:
9 Dress or skirt2-inches above the knee or below
9 Dress pants: Black, brown, gray, green, blue slacks (no shorts or jeans)
1 Shoes: closed toe shoes only; heels are prohibited
9 Shoulders must be covered: no sleeveless dress or blouse
Boys:
91 Dress pantsBlack, brown, gray, ges, blue slacks (no shorts or jeans)
9 Polo shirt or button down dress shirt
9 Ties allowed, but not required
1 Same shoe requirements as standard uniform

Book Bags and Backpackstudent backpacks should be large enough to accommodatkeist supplies as
is gadelevel appropriate.

OVERALL APPEARANCE:
Hair.
9 Hair should be neatly combedExtreme hairstyles (i.e. mohawks, feather braidiged hairetc.) as
determined byschooladministration and artificially colored hair that is distiiag is not permitted.
BeRSR KIANRG&tS&a IyR aLISOAlIfGe ONFARSR AY
LISNY¥AGGSR® DANI AQ KFANI I OO0Saa2NR S RareatéGRaidians
should provide neutrallgolored (black, browhhairaccessories or in the school colors lmiirgundy,
gray,orwhite. | SF R 6l yRa ¢gAGK aOFNF adGlAfasgd INB yz2i

o Uy
w» me
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Jewelry
)l

1

¢KS fSy3adK 2F o02e8aQ KFANI Ydzad o6S | dig &hSuprighk S
position. Earrings on boys are not permitted. Makp and nail polish on girls is not permitted,
including artificial nail tips and French manicures.

For reasons of safety and security, no hanging jewelry, hair wraps or ornahuéatins or rings are
permitted. ONEreligious medal on asmall (maximum 3mm width) chain is permittedsirls with
pierced ears may weame small post earring in each earp hanging or hoop earringare allowed.

If French back earringsoop earringsare malically requireda ® S FNB Y @& 2 dzNJs OK A
required,andwilb S 1 SLJi Ay (G(KS &aGdzRSyiQa KSIFHfGiK FT2fRS
Jewelry in violation of the uniform guidelines will be sent to the school office and held until the
parentguardiancomes to get it.

Privilege of Sacred HeatJniform:

1

= =4

It is a privilege to wear a Sacred Heart Catholic School uniftdrshould be worn properly, be in
good repair and be completeUniform items with holes are to be repaired or replacestudents
are required to return bme as they were senbtsdiool, i.e., orderly and in full uniform. All shorts
and skirts should be worn so that théy at the waist, not rolled at the waist or hanging down
around the hips.Sweat pants may be worn under or over school uniforms, onlgxireme cold
days. All students have the option of long uniform pants on cold weather days.

Defacing a school uniform is considered a suspendable offense.

Students who are out of uniform may be removed from class and pdmprasdianswill be called to
bring a complete unifom. Uniform infractions are a disciplinary offense.
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CHAPTER FOUR
ACADEMIC PROGRAM

BOOKS

Students must have respect for their own property and that of oth&hildren should take care of all bookdamback
books should bereated with particular care, since they are utilized by students over a period of years. Students shoulc
place books/items in their bags with care in order to preserve book bindings and overall book condition.

It is best practice t&eep allhard-boundbookscovered, and the covers are to be kept clean and in good refaivers
should NOT be taped to the inside of the bookg.no time should a textbook be covered with clear contact papée
OKAf RQa VyI YS I y RenhéatlyR® the phidgcovirdf alb EokssiNdkit is considered a disciplinary
infraction to have books that are not covered properly.

Note: Students are responsible to pay a fine or replacement fee for damaged or lost textbooks and library books.
DOSP BEST GRADING PRIMHK-8)

Best Grading Practices
Office of Catholic Schools and Centers
Diocese of St. Petersburg

Philosophy

2SS 0StASPS X

f Students should have a clear understanding of the learning objectives.

1 Our system of grading shioube timely, specifidair and accurate.

1 Grades should be based on a wagfined set of standards.

9 DN} RS& &4K2dzZ R 06S Fy | OOdzaNY GS YSIFadaNB 2F || aididzRSyd

1 Criteria that are not a direct measure of student learning, salwvork habits and belvior, should be reported
separately from the academic grade.

1 Assessments are critical to the teaching and learning process.

B. Purpose of Assessment
An assessment is defined agy instrument that is able to indicate or provideedback on student ddevement or
performance. The purpose of an assessment may be summarized as follows:
1. To provide information to students in regard to their progress towards mastery of a learning standard(s). Ir
addition, it provides information foredf-evaluation and théncentives to learn.
2.¢2 LINPQOARS AYyT2NXIGA2Y G2 GSIFIOKSNAR 2y (GUKS AYRAGAR
3. To allow teachers to use assessment data to plan instruction that will meet the needs of students.
4. To communiate information to parats/guardiansabout student achievement and performance in school.

C. Types of Assessments

While assessments will take many forms and types, they will be grouped under two broad categories.
Formative
Whenever a student learns new materiak or she needsme to practice and gain familiarity with the material.
It is expected that the student will make mistakes during this learning process. Any work done during this
learning period is considerddrmative. The purpose of formativeassessient is to evalute where a student is
in the learning process, diagnose any problems, and motivate and help the student learn the material. Formativ
assessments also inform the teacher of learning areas that may need reinforcemerteacheng.
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Sunmative

After a stident has had instruction and practice on a topic, including assessments of a formative nature, it is
then necessary to evaluate mastery of understanding, content or skills. The purpose of a summative assessme
is to evaluate how well awdent knows andunderstands the material.

D. Purpose of Grades
A grade is a recorded score derived from an assessment or assessments. The purpose of grades may be summarize
follows:
1. To provide information to students with regard to their perfome relative to lhe learnng standard(s).
2.¢2 LINPQGARS AYyT2NXIGA2Y G2 GSIFIOKSNA 2y (UKS AYRAODAR
3. To communicate information to parertuardiansabout student achievement and performance in school.
4. To document studenperformance for transcrifx.

E. The Grade Composition

In order to represent an accurate measure of student performance, the academic trimester grade needs to be based ¢
work that is evaluated for an appropriate level of mastery of the standards. Stiveresessments will theafore be

the primary constituent of the trimester grade. They will account for no less than 70% of the trimester grade. Formative
assessments will account for no more than 30% of the trimester grade.

1. All grading is done usingahl0Gpoint scale.
2. Thel@ S&ad &aSIFNYSRé¢ INIRS Aa pno
a 'y aSIFNYySRé¢ INIYRS Aa RSNAGSR FNRBRY |lye lFaaSaavs
b. An attempted assessment is one where the student has made a diligent attempt to follow the
instructions and complete thassesment.
3. Assessmentsot attempted or not handed in will receive zero points.

Completed student work will be assessed and is a direct measure of student leaNongicademic attributes will be
reported separately. Please s8ection GReportingCondut and Approaches tdearning.

F. Grading Scale

Letter Grade| % Score
A 90-100
B 80-89
C 70-79
D 60-69
F 50-59

G. ReportingApproaches to Learning
Our Catholic schools recognize that the cultivation of good behavioral and learning lsedoit lehaviors support
learning in the long run.

Approaches to Learning (ATL)

While schools may create their own rubric for ATL, the principles of Organiz@bamnunication/Collaboration and
Reflective Thinking should be the focus for all ATL belavildnefollowing are he indicators of Organization,
Communication/Collaboration and Reflective Thinking.
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Organization

1 Prepared for class
1 Punctual with homework and iolass assignments
1 Completed homework and iolass assignments
Collaboration & Commucation
1 Participatesn class

f Attentive and engaged during instruction
1 Demonstrates helpfulness and teamwork
Reflection & Personal Initiative
1 Open to teacher help and correction
1 Makes effort to improve behavior/performance by seeking help when needed
Makes time for personaktudy and improvement

The following is an example of a rubric for the reporting of ATL.

ATL Code Organization Collaboration & Communication Reflective Thinking
Consistently displays Consistently attentive and Consistently open to teacher feedbag
4 readiness to learn through | engaged; participates well in reflects on how to keep improving;
Exceeds | preparednesspuncuality class; works well in groups; see| produces quality work; makes time fg
and tak completion. help when needed. persoral study andrmprovement.
Frequently displays readiney Frequently attentive and Frequently pen toteacher feedbak;
3 to learn through engaged; participates well in reflects on how to keep improving;
Meets preparedness, punctuality | class; works well in groups; see| produces quality work; makes time fo
and task completion. help when needed. personal study and improvement.
Occasionally displays Occasionally aéintiveand Occasionally open to teacher feedba
2 readiness to learn through | engaged; prticipates well in reflects on how to keep improving;
Developing| preparedness, punctuality | class; works well in groups; see| produces quality work; makes time fo
and task completion. help when needed. personal study and improvement.
Rarely isplaysreadiness to | Rarely attentive and engaged; | Rarely open to teacher feedback;
1 learn through preparedness] participates well in class; works| reflects on how to keep improving;
Rarely | punctuality and task well in groups; seeks help when producesquality work;makes time for
completion. needed. personal study and improvement.

1. Honor Roll

Honor Roll is awarded to students who encompass merit and integrity that result in academic and behaviore

success.

Other Matters on Assessment and Grades

Honor Roll egibility is determired by:

a.
b.
C.
{ GdzRSYy ( &

t NAYOA LIt Q&

Grades in all subject areas

Approaches to Learning (ATL) in all classes

Conduct in all classes

Oy SI Ny

| 2y 2 N&

t N&ligitdity tetjuire@ants folboy:2 NA

2ZNJ | 2y 2NA D
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1 No grade lower than an A
1 3ordin ATlL
1 3or4in ©Gnduct

Honors

1 All grades are a B or higher
 3o0r4inATL

1 3or4in Conduct

2. Make-Up of Academic Work during Absence

Students who are absent are required to make up work missed in each Hlasstudent is out for only one or two gs,

upon return to stool, the student should meet with the teacher about the work missed. The student will be given a
deadline by the teacher to complete and turn in these assignments. It is the responsibility of the student to see that th
work is compléed. Tre student maylog on to the portal to check the homework missdélwork is not made up by the
deadline specified by the teacher, the grade for work missed will be recorded as a zero.

In the case of prolonged absence, three or more days, paigudsdians should call the offie before 9:00 a.m. for
missed class work and homework so that the work can be prepared and be ready for pickup at dismissal time or sent
e-mail. Based on the number of days absent and the amount of work missed, a reasonahlatashdime will be
allowed for its completion.

Homework assignments for extended absences should be arranged with the teacher. Rawardgansmay pick up
textbooks, if necessary, at the end of the school day but should email the tedbgh&0:00 a.m to arrangethis.
Requests for hmework should be made by contacting the classroom/subject teacher. Due to teaching schedules
requests may take up to twentfpur hours to be completed.

3. Make-Up of a Scheduled Summative Assessment during Absence

Any studemwho is absat on the day of a $eeduled summative assessment will be expected to make it up upon his/her
return to school. For every day a student is absent, he/she has that number of days to make up the summative
assessment (Ex. 1 day missed = 1 dagdonmative asessment.)tisthS a G dzRSy 1 Qa NBaLR2yaAoAaft
teacher regarding missed assessments. In the event of mutlgjeabsences, the teacher will determine when all
assessments will be taken.

4. Retakes

The focus of our Catholschools iso always encourageral support the learning process that leads to mastery. This
retake policy supports this emphasis on learning and relearning. Teachers have the discretion to refuse retakes
students who do not fully engage in the leamjrocess por to the summative.*

The following retake policy is designed to encourage relearning on the part of the student.

Criteria for Retakes
Grades K5
1. The retake process is initiated by the teacher. The teacher will communicate with the jomrandian
when aretake is necessary.
2. A student may retake a summative once.
3. Students may be required to participate in additional practice in order to qualify for a retake.

Grades 6

1. The retake processiustbe initiated by the student.
2. A student may redke a summatie once.
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3. The Applicabn for a Retake should be completed by the student (with pdgerardian if needed),
signed by student and pareiguardian and returned to the examining teacher no more than five (5)
school days after the grade has bgawsted.

4. Onthe Application for aRetake, the student will identify the deficient standards/topics and include a
clear learning plan and timeline to close the learning gap.

5. Students may be required to participate in additional practice in order to qualifs retake

Limitations and [@adlines

1. Only one retake will be allowed per summative.

2. All graded formative assessments must be completed prior to the original summative.

3. The retake for any summative in a unit must be completed before the date ofiftesummatie of the
following urit.

4. Semester/Trimester exams and summatives that are extended projects with ongoing feedback and clea
completion deadlines do not qualify for retakes.

5. The student will forfeit the retake opportunity if either the scheellilretake da¢ or a scheduled teaer
required additional practice is missed, unless excused or rescheduled by the teacher.

Teacher Facilitations

1. Teachers will group summative assessments around specific learning standards to help the student identi
deficiencies ad plan a successfubtake. Teachers will post retake dates when the summative assessments
are returned.

2. The retake will only assess the deficient standards, allowing the student to focus on closing the learning ga
and improving the asses&mt score. Th higher grade (out fothe retake or the original grade) will be
recorded for credit in the grade book.

3. Teachers have discretion and may require that a student complete missing ungraded assignments correlate
to the deficiencies before the take is admirstered.

4. Teachers hae discretion over the format of the retake assessment.

*Teachers reserve the right to deny a student from a retake before, during, or after the retake form is completed if the
teacher can show due cause as to why thdmewdd not bea retake. This may d@tude, but is not limited to, situations
that involve academic dishonesty.

INTERNET USAGE BY STUDENTS

Allschool familiesnust have a signed Technology Acceptable Use Policy(émmmpleted duringegistratian) in order b
access thdnternet or utilize the computersablets on school property.Parent¢Guardiansare expected to closely
monitor student use of Internet sites, blogs, chat rooms, instant messaging, electronjanagihe like at home. Due to
media release gjdelines, noschool related videos or picturege to be posted on YouTube or any other online sharing
site without the stated permission of the school administration.

Students will be taught proper writing and research techniques, especially as iinsettahe Igitimate documentation

of print andelectronic sourcesStudents who have been proven to plagiarize (definition of plagiarism = to take and use
ARSIA YR LI aal3Sa FTNRBY Fy20KSNDRDa ¢2NJ] ¢ Avillkhe sihjeted to DA Y
the following: 1) they will receive an automatic zero on that assignmeand 2)they will receive a conduateferral,
depending on te severity of their offense.Parents/GuardiansPlease go over these guidelines, as well as the
information preented on the Technology AcceptallisePolicy form, with your child(ren)infraction of the rules set

forth in this document, as well as the Technology Acceptable Use Policy form, can result in permanent suspension frc
Internet use by the stdent at schol.

PROMOTIONRETENTIONSUMMEIR SCHOOL
Sacred Heart Catholic School strives to insure that each child has a valid formation in the basic skill areas thatrwill ren
him/her capable of living in society as a responsible citiZErerefoe, in order br a student in he primary grades¢K, 1,
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and 2) to be promoted to the next grade, he/she must demonstrateoverallmastery in the areas of Language Arts
(Reading, Grammar, Composition, Spelling) and Matheén@xa a1 Af f &8> E&a2MJWRAGRGSR o6& |

The core subjects fostudents ingradesthree through eight in the Catholic Schools of the Diocese of St. Petersburg
include: Religion, Math, Language Arts, Scienemd Social StudiesA student enrolled in a Catholic school who fails
one ore subject nust participate in a remedial progm. Failure of two core subjects will result in remediation or
retention at the discretion of thechoolprincipal. Failure of three or more core subjects will result in retention.

The following criterianust be met vith regard to the remediation proes:
1. Remediation must take place in one of the following ways:
1 By a teacher certified in the subject area contracted by the pageardianand approved by
the schoolprincipal
1 In aremediation program whidhmas been apmved by theschoolprincipal
*NeitK SNJ G KS &0 dzR S y,in6 any azheNEhy gresuimaidly vl BeNtie subject area
teacher in the future may tutor or provide remediation for a student.

2. Prior to the beginning of the next school yethe schoolprincipal must receive:
1 Validationof attendance
91 Proof of proficiency in the subject area(s), including work samples and test scores
*Failure to meet remediation guidelines will result in retention.

3. The following documentation guidelinesiMbe folloned after meeting remediation guideks:
9 The original failing grade is recorded on the permanent record and may not be altered
1 Proof of proficiency in the subject area must be recorded separately on the permanent record
card.

Sacred Heart Gholic Schoolreserves the right to withhold a teident's report card andFACTS SiBarent Portal
privileges if tuition and/or additional fees are not current, Home and School Meetings not attended, or parent
teacher conferences not attended.

Chldren who hae exhibited unsatisfactory conduct ding the year will not be accepted back into Sacred Heart Catholic
School for the following year.

RELIGION
Religious training is of the utmost importance and forms an integral part of schooBlifieents attend aily Religion
classes that provide thimundation for a clear understanding of Catholic faith and living.

The student body has the opportunity for Reconciliation, Mass, and Eucharist on a regular Pesiliturgical
celebraions are als@cheduled for special feasts.

Every effort is made to lead the student to live his/her Christian commitment daily in all he/she does.
Parent¢Guardiansare asked to cooperate in the faith formation of their children, esgbciarough the examplef
their own Christian living in theircumstances of each day and in their faithful observance of the Sunday obligation.

REPORT CARDS
Report cards are distributed three (3) times a year and will be distribitddovember and Febary, with the final
report cardgiven to students on the laslay of school.

STUDENT RECORDS
The student permanent record card contains the following informatiéndi dzRSy 1 Qa FdzZ f y I YS |
thereto due to adoption; authenticated birth dat place of birth, raceand sex; last known address of statfenames of
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& 0 dzR Sy i (§ ar gualldiaifB); yiame and location of last school attended; number of dagsent and absent; date
enrolled; date withdrawn; courses taken and a record of achiev®; date of graduatio; standardized test results;
health data, sacramental information, divorce decree, and custodial information, if applicable.

If parents, guardians, or an eligible student (18 years or older anesgafiorting) wishedo view this record, his
request must be made in writing dnsubmitted to the school with no less than twertyur hours notice. The
inspection and review of the record will be held in the presence of the school priocipakistant principal

STANDARDIZED TESTING

NCEA ACQR @Assessment of Catechesis/Religio&slucation: is designed to assist in the evaluation of
catechetical/religious education programs in Catholic schools and parishes. As an integrated assessment tool, NC
ACRE provides faith knadge questions (cogmite domain) and questions related to liggous beliefs, attitudes,
practices, and percepns (affective domain). Sacred Heattidents are required to take the ACRE tests in grades five
and eight. Individual student test results areailable to parents/gardians.

TERRANOVA S%chools in the Diocese of St. Petersbusgd to participate in the lowa Assessment whjclvas
administered in the springEffective for the 2018 nmdp & OK22f &SI NE (KS 5A20%8&S 2
Schools and Centethas promulgated thadll k8 Catholic schools within the Diocese will now take the TerraNova 3, also
to be administered in the sprind-he TerraNova 3, similar to the lowa Assessmént standardized achievement and
abilities teging program Sacred Hart students are requid take the TerraNova 3in grades two through eight.
Individual student test results are available to parents/guardians.
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CHAPTER FIVE
CONDUCT

Sacred Heart Catholic School stritegeach and foster dédiscipline for thewell-being of both the student and the
school community and for the creation of a Christian atmosphere for learning. The collaboration qf all
parents/guardians, teachers, and students, is nhecessary to achigaess in this most portant area of growthand
RSOSt2LYSyidd LYy 3FdzZARAY3A GKS &ddzRSyiaQ INBgOGK AYy KIOA
positive, rather than the negative.

ROCK TICKETS/ZEAL AWARDS
1 To that end, the stuents will participaten a schoolide positve behavior support system, known ROCK
(applicable for VPKsrade 8).

(0]

(0]

R.O.C.K.RelyOnChristthekA y 3 d ¢ KS woh o/ oY d SE LIS O idBe RESPFCGTFUL NE
Be RESPONSIBLE, Be READY. Wit gapdoalwaysbe SAE in the school and ¢side the school. We
expect you to be RESPECTFUL of God, other people, the school, and yourself. We expect you to
RESPONSIBLE for yourself, all materials, and your decisions. We expect you to be REARQY by b
prepared with your meerials and being attative.

Adults will be on the lookout for students following the schadde R.O.C.K. expectations. There will be

' t NAYOALN £ Qa wodhd/ dYDP 2 ff3X whdhod/ doYd (irvegiSaa
a0 dzRSy D& dzZaA R ¢ & wibdould appenAiy feb hallways, classrooms, playground, P.E.,
cafeteria, music, art, or anywhere on campus. Remember, there is always a consequence for an actio
Good actions lead to good consequences.

9 Furthernore, to recognize stud# growth in the area of Approaches to Learning (ATL) and Conduct for grades
5-8, Zeal Awardsare given each week to students who have received NO Conduct Referrals or ATL Notice:
61 NR& OlFy 0S5 | OOdzydz | fiafpieciafiod gifts (klezNBldv). 8 S¢ | G NA S @

9 Zeal Avard Rewards:

Number of Zeal Awards Rewards Available

Three

No Homework Pass

=

Four

No Homework Pass
Dress Down Pass [cannot be used on a Mass day]

Five

No Homework Pass
Dress Down Pass [cannot be used on advksy]
Sit at the TeacB NDa 5 S & toné ()daylRIF &8 OF 2

Six

No Homework Pass

Dress Down Pass [cannot be used on a Mass day]

{AG G GKS ¢Sl OKSNna 5Sai Fftf R
Wear a jacket OR shoes of your choice [for one (1) week]

Seven

No HomeworkPass

Dress Down Passdienot be used on a Mz day]

{AG +d GKS ¢Sl OKSNna 5S8a1 Kttt R
Wear a jacket OR shoes of your choice [for one (1) week]

Choose seat / sit with a friend in all classes [for one (1) day]

Eight

No Homework Pass

DressDown Pass [cannot be ed on a Mass day]

Sitk & GKS ¢Sl OKSNRa 5Sail Kttt RIF@&
Wear a jacket OR shoes of your choice [for one (1) week]

Choose seat / sit with a friend in all classes [for one (1) day]

Bring a snack to class [for one (1) day]

=4 =4 =4 -4 -4 -4 -8 -4 —a a8 a8 f 8- oA oa s e
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No Homework Pass

Dress Down Pass [gaot be used on a Mass day]

{AG G GKS ¢Sl OKSNna 5Sai Fftf R
Wear a jacket OR shoes of your choice [for one (1) week]

Choose seat / sit with a friend in all classes [for one (1) day]

Bring a snek to class [for one jday]

Wear a jacketAND shoes of your choice [for one (1) week]

f Have your nails painted [for one (1) weekGirls Only]

Nine

=A =4 =4 =4 -8 -4

Note: This is a sample list of reward®&ewards may differ by grade level.

Sacred Heart Catholic School extstprovide a Catholic education that will help each student to grow in awareness of
God, self, ad others, and to devep to his/her full potential, spiritually, academically, and socially. These objectives
provide a guide for action in the area of didiip.

REFERRAL SYSTEM

Wdza i Fa AG A& AYLRNIFyG G2 OSt Soniie te§pectuli spid, ind fieSporsiek A S
it is also important for students to learn when their behavior departs from this path. Toward that end, tilkebe fair
YR 2dzad O02yaSljdsSyoSa d {FONBR | SI Nierfere withkhe attinthenf dd K 2 2
these goals.

The objectives of disciplinary procedures are:
9 to stop inappropriate action;
1 to give students opportunity to exgin and reflect on action and cause;
1 to modify and/or teach appropriate behavior;
9 to keep concernd parties informed.

The referral/phase system runs continuously throughout the school yReferrals/phases are cleared at the end of
each school year solthi SI OK aiédzRSyd o6S3aAya GKS @SIFENIgAGK | aOf SlI

**Students in PreKindergarten through Grad 4, who are in seltontained classrooms, work with their teacher and
the School Counselor to develop respect, spirituality, and responsibility. -Agpropriate rewards and consequences
are employed.

Referrals

Fifth through eighth grade students utilizereferral system foocorrection of misbehaviors during the school day or
school activities. Corrections will be made by the teacher or adult in charge iratalggdwhether verbally or in the form

of a referral. In a classroom situation, the student usuedceives a warninfpr disruptive behavior. This warning may
have occurred during a previous class or day. If the misbehavior continues, a referralinititice given. Some actions
may not warrant a warning if the student has repeatedly been warneti vagards to the beavior (i.e. repeated
uniform code violations, repeated warnings for disrupting the classroom, etc.). The purpose of the referral sywtem i
place responsibility on the child for his/her actions and to keep parents/guardians inf@nfed (0 K S A NVid.KA f RQ

The Discipline Code includes two (2) types of notjPésase see Appendix)

9 1) Approaches to Learning (ATL) Notiggven to a tident whose behavior is irresponsible in the area of academics,
specifically in the areas of 1yganization, 2) Commmication/Collaboration, and/or 3) Reflection/Personal Initiative.
The following are the indicators of Organization, Communication/Calidiom, and Reflection/Personal Initiative, as

LAA 7.
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Organization

Prepared for class

Homework completed

Class work completed

Punctual with assignments

Qollaboration & Communication

Participates in class

Attentive and engaged during instruction
Denonstrates helpfulnesand teamwork
Seeks help when needed (from teacher or peers)
Reflection & Personal Initiative

Open to teacher help and correction
Makeseffort to improve behavior/performance
Produces quality work

Makes time for personal study anahjprovement
Adheresto uniform policy

O« O« O¢

O¢

O« O¢ O«

O¢

O« O« O« O«

O«

1 2) Condut Referrat given to a student whose behavior violates the expectations of spiritual growth, specifically in
the areas of Respect and/or Responsibility. The following are the indicators of Respect and Responsibility,
promulgated fran the Diocese of St. SG SNB 6 dzNHQa hFFAOS 2F /T GK2f A0 { OK?2

Respect
0 Has a good attitude
0 Is respectfuto adults and peers in speech and action
0 Maintains positive peer relationships
0 Respectful of personal, peer, and schoaperty

Responsibity

Exhibits seftontrol

Follows directions and does not need constant reminders
Socializes only at appropriatertes

Takes ownership for behavior

O« O¢ O« O«

1 All notice/referral forms are in triplicate: one copy stays with the issuing teaches; goes to the studdrs
homeroom teacher; one is sent homearentsGuardiansare to sign and have their child return notices/refersl
the following day to the homeroom teacherlf incomplete/missing work needs to be completed (ATL Notice),
students must also retun the work on the n&t school day. If the work is still not done, they may be issued an
additional Notice, and will still beexpected to complete the missing workThis is simply so the student can
complete the work and receive credit for the work. Not qaeting school workis not an option. All school work
mustbe completed.

1 It is recommended that the parent(s)/guardiai(talk with and guide the student in making some resolution for
improvement, andhen respond in writing, giving the teacher prodtice feedback.Eachof the forms has a place
for a parent comment. Your support is appreciated. Parent refusal to signieefrieferral is considered to be in
direct contrast to the commitment necessary between home and school and a violation to theaggiphilosophy
of Sacred Heart Catholic School. Parents/Guardians should schedule a conference with the classroonoteacher
person issuing the referral for further explanation should they have questions and/or concerns.

9 If a referral is not signednal returned on timethe student may be required to make a phone call from the School
Office to make the parent/guardian awe that the notice/referral will again be taken home, to be signed and
returned the following day. This call is not the time to dss the notice/referal. (It is suggested that the
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result in another notice/referral being issued.

1 Please note: Teachers give serious camaration before issuing a notice/referral. It is important that
parents/guardians support this process. If a notice/referral iatied as a serious ntter by the parent/guardian, the
student will also understand the seriousness of the notice/referralthecheed to return it promptly.

CONSEQUENCES OF REFERRALS (GBADES 5

Approaches to Learning (ATL) NoticElse accumulation ofive (5) ATL Noticgwill result in a Conduct Referral.

Conduct Referraldhe accumulation of Conduct Referrals will péathe student in one of the following phases:

Phase 1
1 When a student receives his/her first Conduct Referral, he/she begins Phase 1
1 Three (3) Condudreferrals = one (1) 35 p.m. to 415 p.m. detention; student develops a written action plan to
improve behavior. A conference is held with the student, parent(s)/guardian(s), and the teacher(s) involved to
engage the support of allii K S & (i dzR Sryfip@avemenit | y F
1 Note: If a member of the Student Government Association receives a total of two CoRdtetrals, he/she will
be suspended from the Association for a period of two weeks. If a member of the Studadérship Board
receives a third @duct Referral, he/she shall be removed from Beard
1 Note: A total of three (3) Conduct Referrals have héssued by the end of Phase 1.

Phase 2
1 Two (2) additional Conduct Referrals = one (113p.m. to 415 p.m. detention; student evaluatesand revises
plan, and another conference is held with the student, parent(s)/guardian(s), teacher(s) involved, Asxistant
t NAYOALIf (G2 Sy3ar3asS (GKS &dzZJR2 NI 2F |ff Ay (GKS &GdzRS
1 Note: Students who have reachdehase 2 of the Diggine Code (4 Conduct Referrals) will be suspended from
play on current school sports teams, as well as any otHevdsponsored activities and/or clubs, for a period of
two weeks. After two weeks, a+@valuation will be conducted ain K S & (1 dzR&s/ 1 Q& LINE I NJ
1 Note: A total of five (5) Conduct Referrals have been issued by the end of Phase 2.

Phase 3

1 Two (2) additionalConduct Referrals = Three (3) consecutive morning detentions from 7:10 a.m. to 7:40 a.m. with
the Assistant Principalrad/or Principal.

1 Aconference is held with the student, parent(s)/guardian(s), Assistant Principal, school counselor (if necessary),
and the teacher(s) involved to assist the student in making a plan for improvement of behavior.

1 Note: Students who have exhed Phase 3 of thBiscipline Code (6 Conduct Referrals) willpgemanently
suspendedirom play on current/future school sports teamas well as any other school sponsored activities
and/or clubs of which they are members and nmt try out for otherschool sports teamer join clubs for the
remainder of the school year.

1 Note: A total of seven (7) Conduct Referrals have been issuéaebgynd of Phase 3.

Phase 4

I One (1) additional Conduct Referral =-8chool Suspension. The student will complete [gaivork in the
administration office for credit.

1 A conference is held with the student, parent(s)/guardian(s), administrator(s), and trechool
counselor/teacher(s) (if necessary).
1 Note: A total of eight (8) Conduct Referrals have been issued by the dpidask 4.
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Phase 5

1 One (1) additional Conduct Referral = Gat-School Suspension. The student will complete daily work at home for

credit.

¢KS aiGdzRSyd Aa LI FOSR 2y LINRolGA2y O6GKS aiddRSyidQa C

A conferences held with student,parent(s)/guardian(s), administrator(s), and the school counselor/teacher(s) (if

necessary).

1 Note: The student mayot attend and/or participate in any school functions for the remainder of the school
year.

1 Note: A total of nine (9) Quluct Referrals havieeen issued by the end of Phase 5.

)l
T

Phase &, [Possible Expulsion]

1 One (1) additional Conduct Referral = alternati school placement may be necessary.

1 After administrator(s) confers with the Superintendent of Catholic Schools and t@snfor the Dioceseof St.
Petersburg, a conference is held with student, parent(s), administrator(s), and Superintendent (if necgssary
1 Note: A total of ten (10) Conduct Referrals have been issued by the end of Phase 6.

Detention/Suspension Days

9 Detertions in Phases 1 d2 are scheduled in the afternoon froml3:p.m. to 415 p.m., on the day(s) specified by
the teacher and/or admiirator.

1 Detentions in Phase 3 are scheduled in the morning from 7:10 a.m. to 7:40 a.m., on days specified by schc
administration.

1 Studerts must serve the detention on the designated day.

i The detention takes precedence over any other activity/appointtme

9 If a student arrives late for a detention or does not show up for detention, he/she will be given an additional
detention on the nexiavailable day.

SUSPENSION

1 Administration will specify day(s) of suspension.

1 Suspension is the temporary removaltbé student from his/her regular program for a period not to exceed ten
(10) school days. The times of suspension maysdrved either in oout of school. Suspension from school is a
severe disciplinary consequence and is imposed only for severe mistaidhe discretion of the administration.

EXPULSION

1 Expulsion is the permanent removal of the student from the sthBrpulsion of a atlent from a Catholic school is
serious and is invoked only as a last resort. If the serious nature of the sitwaioants (i.e. drugs, alcohol, assault,
vandalism, lack of parent support, etc.), expulsion may be imposed againstienstfor a firsttime offense. The
Principal/Superintendent has the discretion and final authority regarding the expulsion of studéwetdiocesan
Office of Catholic Schools and Centers will be consulted in all situations where an expulsion is warranted

OTHER DISCIPLRMAMEASURES

Some behaviors are so serioas to warrant additional or different disciplinary responses. Such sasionfractions
may include, but are not limited to:
1 Repeated disrespect toward the administrators, teachers, or others;
1 Possession/use of ssking materials, alcohol, neprescribed drugs, etc. on campus or at schembnsored
activities/events;
1 Any act endngering the lives and/or safety of others, including verbal or written harassment (in person or via
electronic communiation) or sexual haassment or disrespect of another student or staff member, whether real
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or in jest fighting among students; possessiof firearms, or other weapons and objects that could endanger the
safety of students or staff, etc.;

Vandalism or wiful destruction ofschool or personal property;

Truancy, leaving school grounds, or skipping class without permission;

Consistent andldgrant violation of school rules;

Possession of pornographic pictures or literature while at school or school sporeswets;
Stealing, beating, or plagiarism;

Membership in a gang whose primary goal is to commit crimes;

Gambling during school hours school events;

Intentional disruption of school technology systems/network;

Any other behaviors deemed serious by thdrmAnistration and faulty/staff.

= =4 = =4 =8 =8 =8 -8 8

lllegal Substances

The use or possession of illegal substances on school premises or at schooleghatigities, including but not limited
to tobacco, drugs, alcohol, and various types of inhalants is prohibited ayrdusds for discifhary action up to and
including expulsion.

Leaving School Grounds During the School Day
No student may leave thechool grounds during school hours without the permission of the administration and written
authorization of the parent/gardian.

PhysicaRestraint

Corporal punishment is not used as a means of student discipline. However, there are times when pstsidal may
be necessary to maintain order in the school or classroom, or at a school activity or event, to pretwstersa §om
harminghim/herself, other students, and/or school/staff property.

Search and Seizure

Lockers, cubbies, desks, and perddmgongings are subject to reasonable search at any time by school administration.
This is for the protection of studémand school emplaes. Lockers, cubbies, desks, and any other storage areas at the
school remain in the possession and control of sistool even though they are made available or assigned for student

use.

Vandalism/Property Damage
Students and their @rent/guardian areiéible for any and all damage to equipment or school property.

Harassment Policy

Sacred Heart Catholic Schatfives to establish a Christian, professional and supportive educational community for
administrators, faculty and staff, pamts/guardians, andtudents. The Diocese of St. Petersburg has adopted and
promulgated a harassment policy for its schools/centerst thddresses behaviors that interfere with fulfilling the
a0K22t Qa YAaarzyo 2 S5, cbhndempanyGoid &t harassenNIdonderlngiskoilfl e @epofted K 2
directly to theschool counselor and/oschool administration. All credible alldgms will be addressed confidentially
and according to the Diocesan policy.

Students should be aware that nargalling teasing, bullyingand verbal or physical threats, whether made in person or
through electronic communication, are forms of harassmeanhd are unacceptable in our Catholic/Christian
environment. Under federal and state laws (Florida Statutes 111.32asmekll as Diocesaolicies, sexual harassment

is illegal and is prohibited in school settings. Harassment of any kind that integfete§ K I A G dzZRSy G Q& NJ
work, achieve, and participate in school activities in a comfortable and stipp@tmosphere is macceptable.

Any student and/or parent/guardian who reports alleged bullying at school is required to completéuhying
Complaint Report Form. This form is to report concerns of bullying to the school counselor/administration.
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Paents/Guardians andir students may use this form to report allegations of bullying. Per the policy, bullying is defined
as:

1 Unwanted agressive behavior,
9 Involves areal OR perceived imbalance of power, AND
1 Is repeated or has the potential to be repeatedertime.

All three parts of this definition must be present in a situation to be considered bullying. Please understand that not all
YyS3ALGAGS LISSNI O2yFEAO00G Aa FOGda tte odZfteAyad tfSdasS

In keeping withthe Christian regard for the dignity of each person, no form of harassment will be tolerated at Sacred
Heart Cathoti School and could lead to suspension and/or expulsion.

The School will try its best to keep parents/guardians updaeghrding InternetSafety through the school website,
newsletter, and/or presentations. Parents/guardians should also make an effoedtiwate themselves on Internet
Safety.

**Because it is impossible to foresee all behavior problems which may aribe, administrator(s)reserves the right,

when necessary, to take appropriate disciplinary action in response to these problems, evengthtliat action may

not be specified in this HandbooKhis action may include, but is not limited to: immediate placentesf the student

ink  KAIKSNI t KIaSsy Ayk2dzi 2F a0K22f &adzallSyarzys 2N NB
consutation with the Superintendent.Such disciplinary actions will include documentation of the infraction and of

the actiors taken inresponsd. O2 L 2F (KS R20dzYSyidl GdA2y gAff 0SS 3TAGDE
teacher, and a copy will befpl OSR Ay GKS &addzRRSyidQa LISNBR2YylFf F2f RSN
administrator(s) and the studentor his/her parent(sjguardian(s), and no other approaches to resolution of this
difference of opinion are appropriate or successful, ttEministrator(s) will offer the family the appeals process
Saldlrof AaKSR 08 (GKS 5A20So8sagdlenteisd® t SGESNEOAdZNEQA hFTFFAO!

Valuables and Cell Phone/Electronic Device: Use and Abuse

Valuables should not be brought to schdélectronic devies/games are not permitted on campus at any time (including
the Extended School Day program) unless permitted in writnghe teacher fora specific activity. These devices

include, but are not limited to: CDs, tablets of any kind, iPod or MP3 plaleis, iadios, cameras, laser pointers, digital
devices, and cell phones.

A student needing a cell phone after school daavalking home fran school, entering a house where no one is home,

or attending sport practices or gamawsust bring the cell phone tthe School Office upon arrival in the morning to
WIJ NJ © GKS OStf 1LIK2YS Ay (KSy {DKZ 2d 2 Tofflse 4B E sefahgnd nfag &
be picked up by the student at dismissal. At no time during the day should &c2lypS 6S Ay | &G dzRSY
student has any of these valuables/electronic devices on his/her person, tlidyevgionfiscated athtaken to the School
Office. Only the parent/guardian may retrieve the item(s) from the School Office after meutitihg school
administration.

Children attending Sacred Heart Catholic School expect a safe and optimum learning memitoKeeping this
responsibility in mind, it is necessary to implement a rule regarding cell phone/electronic device usage by sludents.
intent of the rule is to maintain the integrity of the learning environment and to protect students, faculty/staff
members, and the sdol from disruption, disrespect, and/or loss of privacy.

Student cell phones/electronic devices may not be seearth, or used while at school, on a field trip, or at a school
function, unless with direct permission from a facultystaff member.

Congquences for failing to abide by this rule are:
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1 FEirst Offense:one (1) after school detention. A student violatindgpist policy will have his/her cell
phone/electronic device confiscated. A confiscated cell phone/electronic device eviktorned only to he
a0dzRSy G Qa LI NByd 2N 3dzZ NRAFy®

1 Second Offenseone (1) day irschool suspension. Student is unable to have phonecampus for the
remainder of the school year. A student violating this policy will have his/her cell phone/electienice
confiscated! O2y FA a0l GSR OStt LK2ySkSt SOUNRYAO RSOAOS
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CHAPTER SIX
SCHOOL COMMUNICATIONS

COMMUNICATIONS

All communications relating to Sacred He@atholic School #gities, events, personnel, or studentshether oral or
written, creded tobe distributed to the parish, schodamilies, the community at large, or the media, must be
submitted in advance and approved by tkehoolprincipal. Thisincludes press reless, photography, video, film,
newsletter, solicitation letters, bulletins, annual publications, and video prodnsti Communications between the
school and the home takes place through a variety of ways:

1. Electronic Mailings

Newsletters, messagesipdates and Information Packets will be sent via email or text message with possible PDF
attachmens. Families a& encouraged to print and/or read and disseminate the information accordiri@lger
communications may be emailed aseued. Generally spedkg, on most weeks throughout the school year,
parents/guardians will receive@{ I Ay i a I y R efnallKunfthHe Schoolpwhighacéntains pertinent school
information, as well as the next school week at a glance. It is the nsfimbity of the parats/guardians to make

certain their email is accurate/current.

2. FamilyHandbook (attached to school website)

The FamilyHandbook contains the rules, expectatiprad other pertinent information of Sacred Heart Catholic
School. Failies and students W be requiredto sign off that theyhave read and understood thisaHdbook in order
to attend Sacred Heart CatholSchool.

3. Home and School Meetings (attendance is required)

The general Home and School meetings are held threedia year in a genarassembly or information booth at a
parent’guardian night. The dates for the meetings are printed on thanual calendar and disseminated via the
electronic updates.General assembly meetings are held in the school building atiteifParish Center andegin
promptly at 6:00PM and end by 7:30PM; information booths will be éngthool building duringonferences.

4. Conferences

Conferences are held to promote healthy dialogue that helps families better understand and assist t#adgng.
Effectiveduring the 2018019 school year, there will be three conference days for families to choose from, two of
which ae mandatory(Please see annual calendgapplicable months are: September, December, and Narttese
conferencesar®@ SaA Ay SR 8 pPpSRaAa{ByzRSNByOSaszé¢ FyR GKSNBT2NBZ
parent(syguardiarn(s) This is an gportunity for students to take ownership of theschooWwork and behavior,
celebrate successes, and develop an actiam pb correct any iages and/or areas of growth.

Other conference days are optional. Teachers will often request conferences wihtgguardiansshould a child

be in academic jeopardy or if they have concerns. Conference schedules are preparesuaddis the classroom
teachers well in advance of the scheduled date. Paréntardiansrequiring additional conferences during the scho

year may make arrangements with individual teachers. Appointments may be scheduled by writing or emailing th
teacher, or in urgent mattes, through a telephone call to the School Office.

Please refrain from calling teachers at their homes or showmpuschool without a planned conference. Teachers
have been instructed NOT to engage in conferences of this #lbdeachers should be gen the professional
courtesy of preparing for a conference before it is held. Therefore, the teacher(s) shouldrtveiged the courtesy

of being made aware of your specific concern prior to the conferencknpromptu discussions in
homeroom/hallway/carlineand/or unannounced visits for a conference a@verappropriate. Sacred Heart Catholic
School reserves the righbtask that students NOT attend a pardeacher conference; however, teachers may
request for students to be present.
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A. Guidelines for Comfrencing

Because Sacred Heart Catholic School strives to be a faith community, parental cooperation and goadl paren
relations are essentialOur first instinct should be to assume that each of useachers, administrators,
parents/quardians, and otherare giversc K I @S G KS OKA f RQ &WhieSaréchdolysie@dl@haini |
many ways, no one within olwommunity is perfect and problems and misunderstandings will occur. When a
problem or disagreement arises, we will malevery effort to conact you to clarify the situation.
Parenté¢Guardiansare asked to show similar respect. This way, positive resokitan be reached.

While conferencing:

1 Please be as courteous to the teacher as you would expect him/her to be toQumstioning the
tealk SNDa F dziK2NAGe A& YSOSNI KSt LIJFdzZ @ LT &2dz RA
private (without he child).

1 Try to be open to both sides of the story if a problem arises. Perception differences and information
reported incorrectly can lechto unnecessary confrontation with the teacher and unwise decisions.

9 Discuss difficulties in the classroom witlhé teacherbefore bringing your concerns to the attention of
the Assistant Principal and/or PrincipalThis includes pidems such as routingorocedures,
(homework, class assignments), classroom or playground behavior, or stiedstutdent problems.
Teaclers can be contacted for appointments by email or with a phone call to the School Office. Teacher:
are available for cdierences before andfeer school and in rare cases at other scheduled times.

1 If the difficulty cannot be solved between the classro@adher and the parent, the parent may request
a conference with Administration:

o Due to school responsibilities, the Agtant Principal anddr Principal may not be available
immediately. Patience in setting appointments or in expecting return phone eabs
appreciated and expected. Please allow 24 hours for email and phone call responses during th
school weekAn appointment is necessaryd conference with the Assistant Principal and/or
Principal. There is no exception to this policy. Please call theo8 Office to arrange an
appointment time. It is the policy of administration NOT to have students present when
conferencing about difficales in the classroom. Administration may call the student down for a
personal interview following the parent inteiew if needed.

0 The administration will NOT entertain notes that are not signed or callers that do not identify
themseles.

All faculty/stdf members of Sacred Heart Catholic School promise prompt attention to problems, privacy in
discussing matters, pfessional courtesy, respect when problems are presented, and a sincere effort to resolve
problems in a Christian manneC.ommunication is thenost effective method of understanding and problem
solving. Communication and cooperation between student, pdgardrdian teacher, and administration is
essential. If at any time a pardgtiardianhas a concern pertaining to theihitd in a school sitation, we ask
GKIFIGdG GKS OKAfRQa GSFOKSNJo6S O2yidl OGSR a az2z2y I a

B. Conference Request Sequence

Sequencédsuidelines Regarding Conduct/Discipline Concerns
1. Teacher or Staff Member
2. Assistant Principal / School Counselor (ifdes)
3. Assistant Prinpial andPrincipal
4. Principal and Superintendent

Seguence Guidelines Regarding Academic/Classroom Concerns
1. Teacher o Staff Member
2. Principal andAssistant PrincipdlSchool Counselor (if needed)
3. Principal and Superintendent
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ParentgGuardiansshould discuss with theclassroom teacher or staff member before going to the next step.
This includes problems such as routipecedures (homework, class assignments), classroom or playground
behavior, or studento-student problems. ParentSuardianstating that hey do not have a gabrelationship

with a teacher or that they have already held a conference with the teacherneghrds to another problem

ARE NOT deemed as sufficient reasons to skip steps. Teachers should be afforded the professional courtesy
conference before panmets/guardiansspeak with the Assistant Principal and/or Principal.

5. Telephone Calls

Telephonecalls should be limited to emergencieStudents may not be called to the phon&hey should know
before school what they are expected to do foetday. Only in casg of emergency will messages be relayed to the
student In case of illness or injurgarentgguardiansof the students will be calledt is essential that any change in
home or work phone number be communicated to ttgchool Office

If for some unforeseen cirecustance, an afted OK22f | OGAGAGE A& Ol y @fidnfstdedts & A
will be allowed to use the office phonBlo studentis permitted to use ompossesscell phones during school hours

all cell phones that are lught to school musbe turned into theschooloffice at the beginning of the day and will

be returned to the student at the end of the day.

Please note: read all school information carefullyo that phone calls to the school office can be kept to amim.

6. Parent toStaff Messageg Student Delivery
Enclose all correspondence to school kiafa sealed envelope with the name of ttexipient clearly marked on the
front. Envelopes addressed to school staff mayb®bpened by students.

7. Advertisements
Only flyes provided by the community for ndbr-profit organizations which relateotservices/activities for children
or families of Sacred Heart Catholic School will be included in the monthly electronic mailings.

8. School FAX Machine(727) 5441737
Parent¢Guardiansshould not sendime-sensitiveinformation such as dismissal clges to the school FAX machine.
Anytime-sensitiveinformation should be sent in writing to the teacher or called in to the school office.

9. Internet

Website:.www.sacredheartpinellasparkorg

The SHC&nnualcalendar,monthly lunchmenu,FACTS SIS Par@wrtal,and other information may be found at the
website.

10. FACTS SIS (formerly RenWebghool Information System

FACTS SIS a secure, online communication tool. Theeative of theFACTS Skie is to provide infanation to
parentdguardiansabout attendance, assignments, and numerical grades and to increase communication between
the school and home. At the beginning pardgtgardiansare given instructions about hovo tog on to the website
along with a user namend password for secure accesghis communication replaces all paper progress reports in
grades 33. Teachers will post grades at minimum every two weeks. Pdgeisliansshould periodically check their

chi RQa LINPIAINBaa | yR 02 YeYaohidr Gamiliés thatymot cOreenf With Mol and/@r feésK

or who have not attended mandatory meetings may lose tRACTS SpBivileges. The homepage for logging on can
0S F2dzyR 2y {mepagéSR | SI NliQa K2

11 Instant Alert System

Instant Alert broadcasts instant voiceand Email messages using a database of parent or guardian contact
information. To participate in receiving Instant Alerts: email or text messages, pagearsiiansneed to supp}

O2y Gt Ol AYyF2NXNI GA2Yy . aAngtaniiMes is Nilie® trbighFQCTS SERAEIS desigNdd doihelp/
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eliminate phone tieups, miscommunication, unnecessary trips, and other pertinent information that needs to be
communicated home, orwting an emergency or unplanned evetny questionsegarding the Instant lart System
should be directed to thechooloffice.

12. Media Release & Permission

Ly 2NRSNJI F2NJ I aAddzRSyiQa AYF3AS G2 0S5 dzibs Beenfodtidide the/ &
school, a signed media release fofoompketed during regstration) must be on file in the school officéll media
personnel must have prior written consent from the pastor to film, interview, or photograph anyone on parish
grounds.

13. Calendar

The official school calendar, which is in compiamwith the docesan school calendar, is posted on the school
website. Any changes and/or additions to the calendar are updated as needed. It is wise to consult the Calendar
(on the school wésite) regularly since this is where changes will be shown.
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CHAPTER SEVEN
STUDENT LIFE AND RESPONSIBILITIES

FIELD TRIPS

At the discretion of the classroom teacher, field trips of an educational nature may be takeg doe school year.
Field trips must be within the Tampa Barea and mustake place within the school day hourSor reasons of safety,
supervision and liability, trips to recreational and theme park venues are excluded. For security reasonss shajent
NOT be picked up from, brought late left behind withparent chaperone at any field trip location, but must leave and
return to the school with the predetermined chaperones, unless prior approval is made with the prinsipakception
will be made for students who get ill on field tripdhese students st be picked upat the field trip by a parent
guardian,or designated adult.

The identity, number of and role of trip chaperones are determined solely by the classroom téacance of the

trip. Siblings or other children not in thelass are not penitted to attend. Additional parentguardiansare not
permitted to visit the same venue(s) of a class trip while the students are present. F@eatdiansmust be willing ¢
assume responsibility for students other than their own chitdl to follow K S G S OKSNRN& RACERGU A O
taken to judiciously group students with each other and their chaperoiwe. do expect parentguardiansto be
gracious and accejptg of those students assigned to them for the field trip.

Parert/guardiandrivers may not make extra stops with their groups before or after field triys.food/drink is to be
provided to students on the way to or from the field trip usdethis was prarranged by the teacherParticipation is a
privilege and maye denied to a child who does not abide by classroom and school Mlegen parental permission

on the school form is required before a student may participa@aly this rm will be acceptedThis form will be sent
home at the apprpriate time. PARENT&SUARDIANSVHO CHAPERONE MUST FOLLOW GUIDELINES SET BY -
DIOCESE OF ST. PETERSBURG AND THE SCHOOL

VOLUNTEER

Diocesan policy dictately ¥hat any unpaid person who is engagedinvolved in any diocesan institution or parish
activity, and wno isSY 1 NHza i SR ¢AGK GKS OF NB 2 NJ avohdeetddvilabe asked oF
complete a Level Il Federal Background Screening (fingerprintiRogerprinting informatin is available at
www.dosp.sdn.net, or you may contact the School Office for assistance in setting up an appointment

Note:
9 Any adult chaperone or volunteer must also complete the Safe Environm&raining mandated by the
Diocese.
Al volunteers must report to the gwool officS dzLJ2 Y | NNR @ fpass KilSheEssuéd T3 pasd (i 2
must be visible at all times whl on campusA valid photolDisrequired.

VOLUNTEER DRIVERS

The Diocean policy concerning volunteer drivers is as follows:

Anyone providing trarsl2 NIi I G A2y F2NJ a0K22f Kk OSYGSNJ I OGAQPGAGASE Ydzi
automobile liabiliy insurance with limits o&t least$100,000 bodily injury foeach person and $300,000 bodily injury for
each accident, and property danmagability limit of $50,000.The vehicle to be used must be in safe operating condition
and occupancynust notexaed the maximum number of occupants for that vehicléne Dioese of St. Petersburg does
provide insurance coverage, but only as a secopgdaurce to your own insurance since Florida Law requires the owner
of a vehicle to be insuredin order to be coveed under the Diocesan plan, proof of insurance must be fuedsh
LIK2(G202LR 2FRUXKBSEBEdz & S NR S >and idgiréndezards fedbiretl I A & 0 NI (A 2\
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http://www.dosp.sofn.net/

Sacred Heart Catholic School adheres to this polityerefore,

1. The driver mgt have come into the school office to complete the Volunteerd form and submit their
RNAGSNRE f A0Sy aSsz Indniafcy 2aidXof GpyiNgS Esiniust el ufidateédyeach sthvol A
year.)

2. Itis helpful to complete the Volunteer Dewform and submit documentation of
insurance, registrdt 2y ' YR RNAGSNDRa t A0SyasS aSOSNrf RIF&a LN

3. The Voluntee Driver regulations apply not only for school field trips but also for
any school sponsored events, club oggrand/or other events for which the school
distributes apermission form.

FORGOTTEN ITEMS

Students may not call home for forgottet@ms. No forgotten items may be brought to the school by anyone after the
school day has begun nor are any studepésmitted to return to school to retrieve a forgotten item. iShincludes
school work, supplies, projects or clothingorgotten lunchefunch money are accepted.

FUNDRAISING

Fundraising using the school name or premises must first be approved byitiwp®. The purpose of fundraising
activities must supporthe mission of Sacred Heart Catholic Schddie school relies on fundraigj activities to help
defray the rigng cost of educating your chitaf).

LOST AND FOUND
Anything not claimed will & given away on a fseekly basis.ParentéGuardiansare encouaged to label everything
GAGK GKS addzRSyiaQ yibfwSiteme FlFOAfAGIGS RAAGNRKOdzIA 2

LUNCH

Children may bring their own lunch to school or buy it in the cafeteria. All lunch paymestsbayaid with cash or
checks made out to J.W. Fooftsop box is locizd in the school office)Outstandng lunch balances with J.W. s
are consideredutstanding balances with thecBool. No lunchesare served on early dismissal day®NO SPECIAL
LUNCHESie,aO52y Il f RAQ&a> ¢ adeNdbs hduyhity sBhool Buiyéheé No parentguardianmay pick
up a child during luritime to take them to lunch off campusarentéGuardiansare welcons (12 & SOdzNB |
and have lunch with their childrest the regularly scheduled time.

Students celebrating birthdays may bring in a small snack, which is easy to distrilmtesscupcakes or cookies, to be
shared with the class during luntineak or snack timeThe teacher must approve this snack aide of distribution.

Do not send in birthday cakes or any items requiring preparatid?esty lunches with special foodmd snacks for
individual groups are not permitted.

The microwave manot be used by any child.

PARTIES AND INVITATIONS

Invitations to private parties may be distributed at school only under certain conditidfishildren in the class must be
invited and they must be giveto the teacherfor distribution. Reserving mms, halls, facilities or equipment in the
name of Sacred Hea@atholic School is forbidden.

Sacred Heart Catholic School assumes no responsibility for any private p&tiek. privag parties are not school
functions and parentguardiansaccepting such invitains shall be responsible for all risks associated with sugitpr
parties.

The school office, school facultyr schoolstaff will not accept gift deliveries, i.e. flowelmslloons, etc. for students.
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PROGRAMS/SPECIAL ASSEMBLIES

Parking for guests snding assemblies, programs, Masses, and special eventsdhiheh lot.

Following all afternoon school events, students will report back to their classrooms for the remaintthe school day
and will be dismissed at the regular time and dismissah.aRarent¢Guardiansmay not sign out for early dismissal
children, ther siblings, or carpool members following afternoon programs and events.

SPORTS
. 22834Q alLklRwiew | & ¥Of &gROOSNE o &1 Siol f fvaleyball, RoccérNdkedaltpand D A |
track. Students participating in sports will gigen information from our Athletic Director, specific to that sport.

Forms: Parent¢Guardians of athletes who make the team must complete an application for athletic
participation and avarning and release form and provide an original, notarizetifoate of satisfactory health
from an examining physiciarNo FAXED copies are acceptablgport fees are communicated by the Athletic
Director where they apply.

Eligibility: Participation on a varsity team is a privilege that requaegudent to balance practice times, games
and their academic responsibilitie§tudents wilbe screened prior to trputs. Students who do not meet the
eligibility standard will not be peritted to try out for a varsity teamln order to participate o the team during
the sports season, team members must maintain a satisfactory average iajal sabject areas and in conduct
in all classesEligibility is reviewed.

In order to participate in a game on a given day, the team membestrbe in school that day, or the Friday
before a Saturday game.

As representatives of Sacréleart Catholic School, all team members and their pafgugsdiansare expected
to reflect credit and hoar upon their school by theCTION&NdATTITUDES

Junior Varsity Eligibility: Although no formal eligibility screening exists famior varsity teams, the
administration may deny eligibility to junior varsity team members due to poodewdc performance or
conduct.

Uniforms: Team urfiorms are obtained on a rotating schedule as directed by the Athletic Director thrthey
school unless other directives are givehhe parentgyuardiansmust purchase uniform accessories Isuas
caps, socks, knee/elbow pads, etc. Any accessory to tiferombearing the name of Sacred Heart Catholic
Schools or SAINTS or the like must@peroved for team wear by the athletic director in consultation with the
Principal. Team members are respdrie for their uniforms and must keep them clean and in gaghir at all
times. If loss or damage occurs, members must pay for their repaiegiacement of parts or the wholeAt the
end of the year, team members must personally turn in their uni®to their coach fully cleaned.

Athletic Calemar: A calendar of the dates and times of practices and games will be issued tgguardians
and team members at the beginning of the sports seadbiis the responsibility of the team member atite
parent(s) to arrange to attend practices and games andipetransportation. Should a game or a practice be
cancelled, team memberwill be under the supervision of their coach until they are picked up.

STUDENT ACTIVITIES

The Sacred Heart Cath@li { OK22f O2YYdzyAGeé RSaANBa ré dith &enk iy frigngly a i
conversation, and enjoy the gift of life that Ggecants. ¢ 2 G KIF G SyR>X I OGAGAGASE I NB 27
life here at Sacred Heart Catholic Schochelp students develop in a wathunded, holistic way.
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CHAPTER EIGHT
PARENT/GUARDIAN PARTNERSHIP AND RESPONSIBILITIES

Enrolimentat a parochial school such as Sacred Heart Catholic School is a privilegeriglot. &nder normal
circumstancs, a student should not be deprived of a Catholic educatiorgr@munds relating to the attitude of the
parents/guardians. However, a situatiomay arise in which the uncooperative or destructive attitude, actions, or words
of parents/guardians so diminisheéhe effectiveness of the school that the family may be neguto withdraw from the
A0K22ft® t I NByGl f & dzLJLJ2 Mbol r@lek is kom@detely Lradeptabie SiFdAnill oD tokeraitedl K
Therefore, the followingCode of Condudtas be@ promulgated by the Office of Catholic Schools and Centenss®in
diocesan Catholic schools within the Diocese of St. Petersburg.

aLyAdley 28 FNB hyS Ay GKS [ 2NRE
CODE OF CONDUCT FOR PARENTS, GUARDIANS, CAREGIVERS, VOLUNTEERS, AND VISITORS

A Codeof Conduct for
Parents, Guardians, Caregivers, Volunteersgafisitors
of Catholic Schools in the Diocese of St. Petersburg

G{SIFNOK2ZRB3>I fiRDYYy2¢ aeé& | SI NIié¢
-Psalm 139

ThisCode of Conducapplies to all parents, guardians, caregivers, volunteans visitors who interact with our schools
and Catholic Edation in the Diocese of St. Petersburg. It also applies to all parents, guardiangivers, volunteers,
and visitors who are present at school and school sponsored activities, meetingsr fumtiions within and outside of
school hours. As parents, @ulians, caregivers, volunteers, and visitors, there is an expectation of suppdhe Vision
and Mission of Catholic Education in the Diocese of St. Petersburg.

Code of Conduct for CathaliSchools in the Diocese of St. Petersburg

The school is a nitifaceted organization comprising a diversity of populations that have distinetirelationships to

one another. Relationships are at the very core of our Catholic Christian belief in our &fjtimee persons in one)

God. The Holy Trinity is God in relahship! This beautiful doctrine inspires all of us in Catholic Schools, to afiem

to be a living Christian community in relationship with God and others. It is essential in such a commuiityath

members recognize and respect not only their own riglatisd responsibilities but also the rights and responsibilities
ofothermembers@ (G KS O2YYdzyAdeé |yR (K24aS 2F (KS aokKz22f Ala&as
becausewed@® AY NBf Il 0A2YyaKALE oOtdziySeés uwunnpood

The responsibility for pmoting and upholding these core values of the school community must fall ohosk twith

the greatest capacity to reason and control their actions. Therefore, it is the expectation of thel gblab all
parents/guardians/caregivers/volunteers and vistomodel acceptable behavior always within the school setting, at
schoolsponsol® | OGAGAGASE 2N sKSy (KS aoOK22f Oly 0SS Ay@2ft @S
parents to cooperate closely with the school teachers to whom thajruest their children to be educated; and in
fulfilling their duty, teachers aréo collaborate closely with parents who are to be willingly heard and for whom
associations or meetings areto ey I dz3dzNJ 4 SR | Yy R Ri&iCale &f CanahNBWanan 78HaRar8. Q)Y ¢

As a parent, celebrate that you play a foundational ral¢hie development of your child's sense of justice, equity, and
worth of all members of the school community. Yaxe one of the most instrumental role models within your dsil
fATS® a{AyOS LINByilia KIGZS 3IAGSY & Keiour didigdtionit &lachie thek T S
offspring and therefore must be recognized as the primary and principdg@d (i Sidissimui Educationi4965,
para. 3).
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This Codas designed to guide all stakeholders in their dealings with staff, other paréggrdians students, and

the wider school community. All staff and students at our Catholic schools are guided by siodldgs. The Code is
GNRGOGSY Ay fAYS ¢ XéxgectatisnS. TheGede fdnd3 desidel butdi® s notlof/course exaude
replace, the rights and obligations of individuals under common law. All Catholic schools are private property owned
by the Roman Catholic Diocese of St. Petersburg.

The Gospel an@®ur Values:

2S |I|NB OFfftSR (G2 Sydz I (iSe eaSntier We I0dk tofthe vakies fadgkt & uDi Rripturg” R
and the Christian belief to guide us, includihgve(1l Johm:7-19); Promoting Life in Abundanc@&ohn 10:10)inclusion

(Luke 19: 110); Reconciliation(Luke 15: 1832); Compassior{Luke 1030-37); Justice(Matthew 25: 31460);Liberation

(Luke 4: 181); Community(John 15); antHope(Luke 24: 1385).

In living out these Gospel values, we strive to develop the following:

An inclusive approach including a nprdigmental and welcoming attitueltowards all people
An ability to appreciate the situation others

A cooperative attitude in working withthers

Open, psitive and honestommunication

The ability to work civilly ith otherpeople

Reverence fo€reation

Trustingrelationships

Respondile actions

=A =4 =4 =4 =4 =8 -8 =8

As a Parent, Guardian, Caregiver, Volunteer, and/or Visitor, we ask that you:

1 Support in words and actions thhilosophy of CatholiEducation

1 Work in trust with the schador the common goal of achieving what is bestdibr

9 Support your chd/ren in all educational endeavors by giving praise and showing interest in school

activities

91 Help your child/ren to disaver that it is more the process that is experienced, rattamntthe
end-product, that makes it alworthwhile
Model flexibilityc encourage healthy problemsolving
Respect the decisions made by the administration, even if you disagree with them.
HelpyoNJ OKAf Rk NBY (2 dzy RSNE (| y RatmaktdrsiratherIhanahgyd 2 F @& 2 dz
comparing yourself against the capaliéit or achievements atthers
9 Listen to your child/ren, but remember that a different version of the event may be

interpreted byothers
1 Understand the importance of a healthy parent/tdger/child relationship and communicate any
concerns to your school & constructive and appropriateanner
Validate that both parentfguardiansand teachers work together for the benefit of thkild/ren
hoaSNIPS GKS ao0OKz22ft Qa LRt ADAESE I yIRK 2Nzl KISy SO K22 f (0 S
handbook and endeavor to support timein thehome
T /228N GS 6KSNB &2dzNJ OKAf RQa 0SKIF@A2NI KIFa 2FSNAIG S
in the Student Code of Cduct, and follow specified protocol for communication with
faculty/staff members
Support the school in its efforts to maaih a positive teaching and learniegvironment
Castoff gossip and hearsay by communicating with the school and always model guoersna
for yourchild/ren
1 Sustain a positive and @perative dtitude and interact positively with other parerfguardians
and members of the schoobmmunity

1 Encourage community building with other parefgisardiansin your year, level, and across thehool

=A = = =4 =4

=a =
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)l
)l

Value the schoatommunity and its reputation especially when engaging wittiadmedia
Do not smoke or use offensil@nguage on school premises

Rights of a Parent, Guardian, Caregiver, Volunteer, and Visitor:

T
)l

= =4 =4 =4

To be treated with respect and courtesy by staff, studemtd othemparentgguardians

To be listened to, and clearly communicateih by the school, regarding2ydzNJ OKA f Rk NBy Qa
education andilevelopment

To have confidentiality over sensitive issues respected by faculty/staff

To be treated in a caring and politganner

To have a timely response to concemagsed, usually within 248 hours

To be treated with profssionalism by all faculty/stafiembers

Responsibilities of a Parent, Guardian, Caregiver, Volunteer, and Visitor:

T

=a =

= =4

Value and advocate for your school and its rggpion. Be mindful of the hurt and damage social media
may case to faculty/staff members another parentdguardians

Under no circumstances approach another child while in the care of the school to address, discuss or
reprimand them because of actions towards yown child/ren

Respect the rights of faculty/staff members amtther individuals

Regpect the reputation of teachers and be mindful of communications especially social media; e.qg.
tone ofemails

Follow the correct procedures to resolve a grievanceooiflidi > | a 2dzif AYSR Ay (GKS

wSaLISOoh G SuatbtishelBefaredu® hid after school. Make an appointment for long
discussions at a mutually convenient time. If you wish to speak to a teacher, please do not expect a
meeting unlespre-arranged

To protect our children do not discuss any grievemnor perceived failigs in front them regarding the
school

On excursions, helping in class or on campus, paigudsdiansmust follow the instructions and

directions of the teacher. A parent may remisiidents of the rules but at no time issue consequences
and slould referthe student to the teacher if the behavioontinues

As valued members of the school community attend and participate appropriately in school liturgies or
special events including d#tics, concerts, academic and cultural events

Grievance Proess for a Brent, Guardian, Caregiver, Volunteer, and Visitor:

Our Catholic schools want to work in partnership with our families. If anyone has a current complaint, criticism,
or concern, it § expected the following steps be followed in the first instes:

1. Speako the appropriate school person involved (e.g. class teacher) first and try to resolve the concern
with mutual respect and clear communication. Where/if possible make an appointwmiémnthe
relevantperson. Follow the chain of command.

2. If for some reasorthis is not possible, then make an appointment to see an administrator, or other

designated leadershipersonnel

3. The Administrator (or designee) should attempt to mediate andriésdlution in the presence of both

parties.

4. If, having followedsteps 13 with no satisfaction, you may complete the online form found on the

website of the Diocese of St. Petersbuf@ffice of Catholic Schools and Centers for furthettitation.

It is important to note that criticism regarding a faculty/staff mendr
will only be heard if it is related to their professional conduct.
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Deliberate breaches and inability to respect the Diocese of St. Petersh@ffice of Catholic Schools and Centers Code
of Conduct for Parents, Guardians, Caregivers, Volunteers, ¥isitors, o exasperating complaints, may result in
exclusion of a parent, guardian, caregiver, volunteer, and/or visitor from a school, and/or possible termination of
enrollment of their childfen.

If your complaint relates to Sexual Abuse by a facutyfsnembertowards a child in both an historical or current
matter, you should, contact the statewide toll free abuse and neglect registn8a0-D6ABUSE (-800-962-2873)
and/or law enforcerent.

Parents, Guardians, and/or Caregivers, waeh Ay Ay 3 2FF 2y | O 6sSntié Bnyolmerit K S
Application Form, andly the act of accepting enrollment at a Diocese of St. Petersburg Catholic School, are acq
of this Code of Conduct in its entirety.

Excerpts of this policy have been used by permissitre &ioces of Townsville, AU.

HOME AND SCHOOL ASSOCIATION

All parentgguardians of Sacred Heart students are members of the Home and School Association, which meet:
throughout the year to facilitate gamunication and cooperation between home and schoBarentsguardiansare
required to attend these meetings that are general assembly, or visit the Home and School baitidextt led
conferences.In order to ease the financial burdens faced by the schoa,Hbme and School Association pledges to
raise a determmied anount of money each yearThis can be done only through your support of Home and School
fundraising events and your cooperation in the Service Hour Program.

Service HoursAt the time of registration eachindividual parentguardianagreesto giwe fifteen (15) hours of
service B0 for each household ot5 per parent in single household&) the Home and School Association by
May 158" of each school yearTheseindividual fifteen (15) hours per parentguardian are to be distributed as
follows:

9 Sx(6)hoursat the annual Parish &l Festivaj

1 Three(3) hours at the annual Parish Spring Festival

1 One(1) hourtoward the annual School Auction; and

1 Fve (5) additional hours.
The Home and OK22f ! a420AFGA2Yy | YR (%6 redooRa fualfiedsaiick y  z
hours.LG A& GKS LI NBydQa NBALRYAAO A tinkandsigningut dt dzéaNidular a S
event or by coordinating the number of hauserved through the chairman of the evefotice of dl volunteer
hours served will be provided to each family at the end of the school year. During the month of May, the Home
and School Association/Main Office will submit a list to the Principaleohtimes of any families who have not
completed their reqired hoursand the number of hours owed by each familgach parent will be billed
$25.00 per hour for the unfulfilled hours

HOMEROOM PARENTS
Each class has one or two volunteer parents who agHist the teachers for special projectslome and Schad
Associ@ion and teachers direct the activities of the homeroom parent.

VOLUNTEERS

5A20S8aly LRtAOe RAOGIFGSAa aXGKFG lFyeé dzyLJ AR LISNBER2W 4|
activity, and who is entrusted with the care or supsion of ch f RNB Y X 0 Bolurite@rdlBilShé dkebl &to
complete a Volunteer Application Form and submit it to Sacred Heart Catholic School for processing through the Flori
Department of LavEnforcement.In addition, the Diocese of St. Petersbungndates &fe Environment Training for all
volunteers.

Note: All volunteers must report to the school offe  dzLJ2 Yy I NNA @ passowill BeNi&Suet Thigass midse NI
be visible at all times wh#& on campusA valid photolDis required.
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CHAPTER
SAFETY AND SECURITY

ANIMALS

For reasons ofafety, no pets from home may be brought to the school for show and tell or for any other reEs®n
only exception to this directive will be afforded to those who rely on the use ofceeanimals (e.g., séce dogs that
help the blind and the deaf)ra who are thus protected by civil lavClass pets in cagesay bepermitted.

ASBESTOS MANAGEMENT
The Facilities/Maintenance Departmefdr Sacred Heart Catholic Churofaintains the Saed Heart CatholiSclool
Asbestos Management Plan.

CHILD ABUSE REPD®RT

More than 1 million children are victims of child abuse and neglect each year, according to state child protective servic
agencies. Many victims don't receive help because theynatereported to the gstem. These abused and neglected
children span thages, races, religions and seeimnomic backgrounds. Child maltreatment includes actions that result
in imminent risk of serious harm, death, serious physical or emotional harmakekuse or exploition of a child
under age 18 by a parent or caaer.

Teachers and school staff are trained to recognize signs of abuse and nd§lacstudent should report what is
suspected to be abuse or asks for help in thisardgthe school staffnember iSREQUIREE make a report to the
Depatment of Children and Family Services (D@H% not the responsibility of the school to launch a full investigation.
DCF will make the determination of whether the report requinastfer investigation.

Ct2NARF {dF Gdzi ST n wmpincldding, 6ub dot lifnited o, pliysicjaR, ostalSpbkE 2 v =
medical examiner, chiropractor, nurse, or hospital personnel, other health or mental health
professional, practitioner who relies ospiritual healing, shool teacher, official or personnel, social
worker, day care center worker, or other professional child care, foster care, residential or
institutional worker, law enforcement officer who knows or has reasonable cause to suspect, éhat

child is abused oneglected shalleport such knowledge or suspicioto the Florida Abuse Registry
AYYSRALF (St & d¢

The professional staff in a Catholic school has a moral and ethical mandate to ensure the safety of each child by state
Florida certiftation standards, Nainal Catholic Education Association guidelin€$prida Catholic Conference
Accreditation standards, Southern Association of Schools and Colleges standards and Diocesan guidelines.

The State of Florida mandates that any professiamarking directly wth children must report any suspicion of abuse,
neglect, exploitation or endangerment of a child to the Department of Children and Fan{hi€s, 415)According to
this law, those professionals, acting in good faith, who repochsaillegations to pnper authorities under the law are
held harmless.

Once a report is made, the investigation is in the hands of O&E&.school will follow all directives given them by this
agency and any other law enforcement officers or judicialtesti A request wilbe made by the school to DCF to notify
the parert of the report. DCF may deny this request.

HARASSMENT POLICY
Sacred Heart Catholic School, Pinellas Park, Florida strives to establish a Christian, professional and suppor
educatbnal community for adhinistrators, faculty and staff, parents and sads. The Diocese of St. Petersburg has
adopted and promulgated a harassment policy for its schools that addresses behaviors that interfere with fulfilling the
a OK2 2t QaweyatSadietl RleardCatholiSchool, condemn any form of harassment and adtiress all credible
allegations in accord with the diocesan policy.

43



HURRICANE PREPAREDNESS

Diocesan policy requires that in case of closure due to hurricane warning or aftermathwthatosure days wilbe
forgiven and any days missed beyond two bélmade up.The school calendar denotes the holidays that may be used
as Hurricane Mak&Jp Days.If Pinellas County Schools are closed due to threat of hurricane/bad weather/floo8, I SHC
closed as wellTo ensure student and staff safety if conditiomsrrant, the Principal, in consultation with the

{ dZLISNAYGSYRSYyG> YlIeé& OK22aS G2 Ot2asS (KS alOK22ft NBII NJ

INSURANCE

Each child is covered for studentcadent by a secondarysurance coverage provided by the Diocese oP8tersburg.
Participation is mandatory and is paid for through the annual school f€eserage applies during all school activities,
and includes accidents that occur when the stdés traveling betwen home and schoolAccidents should be
reporteddirectly to the Sacred Heart Catholic School offi€ke office will then send the necessary claim fori@sly in
case of difficulty with this company should the diocesan office Imtacbed.

MEDICATIONSLLNESS / INJURIES / LICE

Please do not senchddren to school if they have fever or have been sick during the niflat.child becomes ill or has
an injury during school that requires more than basic first aid, parents wilbbfed by phone to tk up the child.For
this reason, parenfguardians must complete a School Emergen@ontacts(completed during registration)lt is
essential that any change in home or work phone number be communicated to the school secretary.

Children who have beeexcluded from physicalRdzOl GA 2y o6& GKSANI R200G2NJ Ydzati LIN
I LIKeaAOAlyQa y2G4S Aa Fftaz2 NBIdZANBR ¢6KSy (KSe& I NB | of

PARENTS ARE REQUIRED TO PERSONALLY DELIVER TO SQWEIMCAANON TO BE ADMINERED AT THE
SCHOOLCHILDREN ARE NOT PERMITTED TO KEEP MEDIEERE ROSSESSION AT ANY. TIME

When the medication is delivered, a release form must be completed authorizing the school representatives tedispen:
medication to the chd. For your convenience, a form is provided on the SHCS welpddgse copy it as neededlhe
medication must be delivered in the bottle or container in which it was dispensed and must be labeled with the
a0dzRSy G Qa yeqyeScyof ®miaist@ STy 4> I YR LIRadedtdl &sivellyaphysigidn dudhdriaat

is required before any medication can be administered to your cfilds includes over the counter medications such as
Tylenol or Motrin. In addition to theelease form, please atude a note for the teacher advising that a medication is
required ata specific time and the duration of the prescription.

Medication should not be transported between home and school on a daily fasfgarate containers shtilibe kept at
home and aschool. If the parent has filled out the proper forms, the officélwall children to the Clinic for forgotten
medications.

If your child has special health needs (e.g., asthma or breathing problems, severe allergies,lofesniheart disease,
diabetes, eye or ear problems) complete information must be submittethe office in writing on the Medication
Form. It is imperative that the parent makes sure there is a supply of emergency medication in the Clinic, or i
necessary, in the classroomshould the student require itParents should also make the teachevame of any special
health needs.

The school will notify the parent any time lice or nits are found on a studeatents will be given informatioregarding
proper treaiment for the removal of lice and nits from the scalp and the homerenument. After treatment, the
parent must accompany the student to the school office. Students will be reexamined by authorized school personn
upon returning b school after treatment Students will be excluded from school ur@iOMPLETELf¥e of bothlice

AND nits.
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Sacred Heart Catholic School is not authorized to allow staff to assist in administering special treatments, procedures
therapies; it can oly provide supervisionof these. Therefore, children in need of such specialized treatmeets,

must be capable of seddministration. If a child cannot sefidminister a parent is required to come to school and
personally do so.

The @onauer Room is a desigted area in the school office for children to relax while waitingparents to pick them

up in the event of illness or injury, to receive basic first aid, or to receive dispensed medications which must be take
during school hots. A school designee &yvailable to assist children and to dispense medications in accaedaitic the
instructions given by the physician or as contained on the bottle or container of medicine.

The Cronauer Room is not a medical fagiliand therefore does nofcontain equipment, supplies or expertise to
provide more specializednedical care. Therefore, children with needs which require special equipment, treatment,
procedure or therapy (such as a nebulizer) must bring to school thdregtjaquipment or suppdis. Students must be
trained for selfadministration and, will do s the presence of the school representativie. a case where a student is
not trained toselfadministratesuch treatment; the parent must come in to do so floe child.

In cases okmergency requiring immediate medical attention, a school representativill call 911. Attempts to notify
the parent will follow.

SAFE SOCIAL ENVIRONMENT

Sacred Heart Catholic School is committed to protecting the dignity 8HAIIS stakeholders (sands, faculty, staff and
parents) and ensuring the respect they shodlds | FF¥2 NRSR | arhisDratiBtiQedis radtedSin dui Missiand
Statement and Statement of Beliefé safe social environment focuses on age approgtigundaries that surrond a
person's physical, intellectual, emotional and spiritual weelhg.

SAFETY PATROL

The Safety Patrel(Grade 5 studentsare on duty before and after schoolAll students are expected to follow the
directions of the pal members and all safety rule®arents areasked to follow the patrol guidelines and the traffic
procedures aswatlined in this handbook.

SMOKE-REE POLICY

Sacred Heart Catholic School and Parish Center have been designatedfiaokavironments. Snoking is not
permitted in the school, ParisBenter, or on school grounds during regular school hours or at sspoakored events.

| RdzAf 64 gAaKAYy3 (G2 avyz21S Ydzad adSL) 2dziaARS GKS t I NRAaAK

SEARCH ANDIZHRE
Sacred Heart Catholic School reservas ttight to search desks, lockers, students and personal belongiraygén to
insure the safety, health, and property of the school, students and staff.

{7/ 1T hh[ Q{ wLDI ¢ ¢h ! a9bs5

The Superintendent, Principand/or the School retains the right to amemite Family Handbook for just causs,any
time, and the parents/guarins will be promptly notified of changes through the website or through a special written
notice.
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Appendix #1¢ ATL Notice

Sacred Heart Catholic School
APPROACHES TO LEARNING (ATL) NOTICE

Please sign and return to school the following day.
**Please attach missing and/or incomplete school work if applicable.

Student Name Grade

Teacher Class

Date

Collaboration & Communication:
__ Not following instructions
Inattentive in class
__ Uncooperative during group work
Reflection & Personal Initiative:
__ Using class time inappropriately
__ Careless academic work
Late for class
Uniform infraction
Organization:
__ Not prepared for class
__ Assignments turned in late
_ Incomplete or missing classwork/homework

Assignment(s):

**Make sure completed work is attached to this notice.

Teacher comments and signature:

Parent comments and signature:

**Five (5) Approaches to Learning (ATL) Notices
will result in a Conduct Referral.

White - copy is signed and returned

Yellow - Issuing teacher Pink - Homeroom teacher
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Appendix #2¢ Conduc¢ Referral

Sacred Heart Catholic School

Please sign and return to school the following day.

Student Name Grade
Issuing Teacher Class
The student named above has been issued: Date
Conduct Referral 3:15-4:15 p.m. Detention to be served on:
Respect: Responsibility:

rude, discourteous language (verbal, written, or
gestured)

__using foul/unacceptable language (oral or written)
__ threatening/harassing others

misuse of school property/materials

inappropriate use of technology

disrespect to any adult or other student on
premises or at school sponsored function

talking back
making fun of others/laughing at others’ mistakes

other:

Student Signature:

____unnecessary rough play
behavior which disrupts the teaching/learning process
__dishonesty in written work/tests
—lying
__unsafe behaviors
misuse of items belonging to others
____not observing school/class rules
__ fighting (verbal/physical)
___2nd offense

cell phone violation __ 1st offense

Five (5) Approaches to Learning (ATL) Notices

Teacher Comment

Teacher Signature

Date

Parent Comment

Parent Signature

Date

White - copy is signed and returned

Yellow - Issuing teacher

Pink - Homeroom teacher



Appendix #8 ¢ Morning Drop Off

Morning Drop Off
Directions:

e All grades follow the same procedure.
e Teachers and patrols will be on duty to assist students exiting vehicles.
e Please be patient and watch for other students exiting cars.

e Note: Any students arriving before 7:15 a.m. should enter through the gate, also located at the
roundabout, and report directly to the Field House.

Procedure:

e All cars enter the roundabout at the front of the school building on 46" Way N.
e All cars enter on the South side of the roundabout and exit through the North side.
e All students should enter the school building and report directly to the Parish Center for Morning

Assembly.
e Please note: For the safety of our students, NO CELL PHONES are to be used during drop off.

gz CHURCH PARKING LOT

—  Q0)TH Aye. N. B ——

PARISH CENTER

2 SCHOOL
3
:f; BUILDING
Please
enter car
line here
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Appendix # ¢ Regular Afternoon Dismissal
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